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1 Introduction

AIM CrossChex Standard Standard is an intelligent management system of
Access Control and Time Attendance devices, which is applicable to all Anviz
access controls and time attendances. The user-friendly and interactive design
makes this system very easy to operate, the powerful function makes this system
realize the management of department, staff, shift, access authority, and exports
different time attendance and access control reports, satisfying different time
attendance and access control requirements in different complicated
environments.

AIM-CrossChex Standard Software Requirements/Pre-Requisites: Windows
Server 2008 x86; Windows Server 2008 x64; Windows Server 2008 R2 x64;
Windows Server 2003 x64; Windows Server 2003 x86; Windows Vista x64;
Windows Vista x86; Windows XP x64; Windows XP x86 Service Pack2; Windows
XP x86 Service Pack3; Windows 7 x64; Windows 7 x86.

(The AIM-CrossChex Standard installer will install this application if it is not
currently present on the machine at the time of installation.)

AIM CrossChex Standard applies to all Anviz time&attendance and access
control devices.

© 2001-2013 Anviz Global Inc. 1
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2 Installation

Place the AIM-CrossChex Standard CD in your Computers CD-ROM drive. If
auto-run is enabled on your machine, the installation will start on its own. If not,
then double-click the "setup.exe" from the included CD-ROM or from your local
download directory which obtained from the AIM-CrossChex Standard.com
website.

1 Choose the Language in which you wish to install AIM-CrossChex Standard
from the drop down menu and Click "OK".

'—:',_AII Cros=sChex Setup E|

Please select a language:

E' |English L |

[ oK ] [ Cancel ]

2  Click "Next" to begin installation.

E'-.AII CrossChex Setup @

@ AIM CrossChex
Croncher 4
N\ 4

Time Attendance and Access Control System

The Setup Wizard will install AIM CrossChex on your computer. Click Mext ko continue or close the window
to exit the Setup Wizard,

3 Scroll to the bottom of the licensing agreement and click on "I accept the
terms in the Licensing Agreement" box below.

© 2001-2013 Anviz Global Inc. 2
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ossChex Setup

@ AIM CrossChex

Time Attendance and Access Control System

accept the Anviz Inteligent Management Licence Terms, close this window ta cancel the

To continue you must read and accepk the terms of this agreement, IF vou do not want to E :
installation,

shall be incorporated by reterence in this Agreement. "

13. COMPLIANCE WITH LICENSES

If you are a business or organization, you agree that upon request from Anviz
Global Inc. or Anviz Global Inc. 's authorized representative, you will within thirty
(30) days fully docurnent and certify that use of any and all Anviz Global Inc.
Software at the time of the request is in conformity with your valid licenses from
Anviz Global Inc..

If you have any guestions regarding this Agreement or if you wish to request any
information from Amviz Global Inc. please use the address and contact
information included with this product to contact the Anviz Global Inc. office
sering your jurisdiction.

=

1 accept: the terms of this agreement,

< Back ] [ Mesxt =

4  Click "Next" to continue.

Choose the installation "Folder". (It is recommended to leave this at the
default location setting.)

L_ ATH Cro==Chex Setup

@ AIM CrossChex

Time Attendance and Access Control System

To install in this folder, click "Mext". To install ko a different Folder, enter it below or click "Browse".

AN CrossChex), | [ Browse, ..
Total space required on drive: 57 MB
Space available on drive: 23 GB
Remaining free space on drive: 23 GE

[ < Back ]| et =

5 Then click, "Next" to continue.

© 2001-2013 Anviz Global Inc. 3
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6 Click the "Install" button to start the installation procedure.

@ AIM CrossChex

Time Attendance and Access Control System

Click Install to begin the installation. IF wou want ta review or change any of your inskallation settings,
click Back. Close the window to exit the wizard.

[ < Back ] | Instal

7 Please wait while the software is installed.

@ AIM crosschex

Time Attendance and Access Control System

Registering modules

[IllIllIIIIIIIlllIIIlIIIIl.Il.lIIIIIIIIIIIIIIIIIIIIIIIHII ]

Installing AIM CrossChex...

8 Once the setup is complete, click on the "Run AIM-CrossChex Standard”
button to complete the installation procedure and launch the software. Or,
you may choose to click on "Close" to complete the installation process and
open the software at a later time.

© 2001-2013 Anviz Global Inc. 4
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X

L-. AIN CrossChex Setup

AIM CrossChex has been successfully installed,

The entire system software includes the following sections:

| 1
— ‘ % Employee Control | [l Device Management | -JReports  [Ed/Settings
(=]

(o] c—h 0

e &« = &
Manage Employee Create Or Employee
Employee Information = Manage Shifts Performance

Employees Area Employee Schedule Work Activity

-
=e==.3
Company

|3

|
>

Dep. Settings Register Device Complete Report Emp. Information
/ : m E
ﬁ 4 H —_—y Summary Report —s Backup Databases

Overtime Settings Download Data

7/

B

Late Report

|
Add Employee

[
8

Add Records
/ Jobs Code Report

Create Shifs AI M CrossChex

Note: The picture above also shows the workflow to use the software.

To change the current language that the AIM-CrossChex Standard software
displays in, simply click the Dropdown Menu next to the current Language Name:

© 2001-2013 Anviz Global Inc. 5
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/vom [ B 1032013 11212013 |3 change Period| - |@Help| ~ [ Navigations]) =

N~— o Employee Control nDevice Management Access Control -‘,‘Reports ] & Settings

¥ @ Backup Databases [T N
Restore Databases E

English

Manage Overtime = Espafiol
Departments i v
p Settings - . PYCCKMIA
Departments Company Settings  Database Settings - b

Choose the appropriate language from the list and then click the "Apply" button.

Y \E [ 2013-8-12 2013-8-18 [58) change Period| ~ | @Help| - | Navigation)) = AIM CrossChex - =X
I\—/ %% Employee Contral Device Management _-(._J,Reports .EuSettings A

a ﬂ Backup Databases | |3 =
: RestoreDatabaseES(- =
pply ]
Manage Overtime

Departments | Settings
Departments Company Settings  Database Settings Application Settings

You may have to restart the AIM-CrossChex Standard Application for this change
to take effect.

© 2001-2013 Anviz Global Inc. 6
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3 Configuration

3.1 Company information

To begin using your software, the Company Settings MUST be configured. The
application will not function properly without completing the Company Information
Wizard.

The first time AIM-CrossChex Standard is opened, it will present you with the
Company Information Wizard.

1

2

WELCOME

In this section you can create or manade your company infarmation.
The company loga for use in the reports, the payments methocds and also if the company will pay overtime
and/or doubletime are some features you can configure here,

The format to display the employees name in the application and reports are also available, You can select the
way to see the output in the report like decimal ar minutes, You can go badk to change any previous
selection ar cancel the pracess and configure later, but remember that withaut the company infarmation the
application will not process same functions,

e | omes | ame |

Click "Next" at the bottom of the Welcome screen to begin configuring the
company settings.

Click the "Add/Change Company Logo" to add a new company
logo.(Optional)

Company Logo
NAnNvI2 Add/Change
Inteligent. Secusity G
Remove
Company Logo

Company Name: |Anviz

Company Time Display Format: (&) Minutes

Employees Names Format:  ERESaN TS

coa | e | o |

© 2001-2013 Anviz Global Inc. 7
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3 If needed, Click the "Remove Company Logo" button to Remove or Change
the existing company logo.

Company Logo

NANVI2 Addl/Change

Intefigens. Serusity. Compary Logo

Company Name: |Anv11

Company Time Display Format: () Minutes @ Decimal

Employees Names Format:  JREMRAYS

4  Type the name of the new Company in the "Company Name" text field(Max
Characters: 32767). Choose the type of “Company Time Display Format”
and “Employees Names Format” if necessary.

Company Logo
ANVI2 Add/Change
Inteligent. Secusty Company Logo

Company Name: ‘mm z

Company Time Display Format:| © Minutes @ Decimal
Widdle Hans

Emplayees Names Format: TRy

5 Click "Next" to continue

Company Logo
NnnNvi2 Add/Change
inteligen Secuity Compary Logo

compan iz

@ Decimal

Company Mame: ‘t\mriz

Company Time Display Format: (©) Minutes

Employees Names Format:  EEETMIPTTY

© 2001-2013 Anviz Global Inc. 8
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6
select the date that your company’s fiscal payroll year began.

Begining of fiscal year: Tuesday , Jamuary 01, 2013 [Ehg

Start Day: Wondsy , July 29, 2013 @

Term:

The company will allow overtime: @ Mo © Yes

The company will allow doubletime: @ MNo @ ves
Cema [ ten s | G

7  Click the drop down menu next to the "Start Day" field to select day that your

Click the drop down menu next to the "Beginning of fiscal year" field to

most previous overtime period began.

Begining of fiscal year: Tuesday , January 01, 2013 [E)
Start Day: Wenday , July 29, 2013 @~
Term:
The company will allow overtime: @ MNo @ ves
The company will allow doubletime: @ Mo © Yes

Cemk L Net s | G

8 Click the drop down menu next to the "Term" field to select the frequency
that your companies will calculate overtime.

Begining of fiscal year: Tuesdsy , Jamuary 01, 2013 o-
Start Day: Wondsy , Tuly 23, 2013 [Ehg
Term:

The campany will allow avertime: @ No @ Yes

The company will allow doubletime: @ Mo © ves

© 2001-2013 Anviz Global Inc.
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Choose whether "The company will allow overtime" and/or if "The
company will allow double-time" by selecting the appropriate radio

buttons.

Begining of fiscal year

Start Day:

Term:

The company will allow overtime:

The company will allow doubletime:

Tussday , Jamuwy 01, 2013

B+

Monday ,  Tuly 20, 2013
LR O ves
@ No @ ves

O

10 Click "Next" to complete the initial company settings wizard.

Begining of fiscal year:

Start Day:

Term:

The company will allow overtime:

The company will allow doubletime:

Tuesdsy , Jamuary 01, 2013

B

Monday |,

@ No
@ No

Tay 28, 2013
-
@ ves
© Yes

B

11 The following window will appear. Click “Finish” to finish the setting process.

© 2001-2013 Anviz Global Inc.
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THAMNKS

We are completing the process for data storage supplier, please wait until the process is complete before
pressing the finish button.

Status:  Process Completed.

percent

3.2 Department Settings

To set the Department Information:
1 Click the "Settings" tab.

\E [ 2013-812 2013-8-18 [[@ Change Period| - | Help |~ |O Navigations|) = AIM CrossChex = =
= Employee Control - Device Management B Reports ' @ Settings -~

¥ % ? Backup Databases English =
' : Restore Databases o
Manage Overtime BE
Departments = Settings
||| Departments Company Seﬂings| Database Settings Application Settings

2 Click on the "Manage Department" button.
\E E 2013-8-12  2013-8-18 ChangePeliodl' IeHeiplv ]°NwigatiumD= AIM CrossChex - B X

s Employee Control - Device Management g Reports @ Settings -~
a Backup Databases | |English -
' Restore Databases
Apply

Manage | Overtime
Departments | Settings

Departments | Company Settings ~ Database Settings Application Settings |

3 The following window will appear:

© 2001-2013 Anviz Global Inc. 11
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110 |LastName |Name |Department ODepartment List
| | 1Emplojee  One  NewDeputment Employees By Deportment Code Departmes
[ iotnpose Tw  Deovnen2 ! sz E =
) W Depwment3 W et B
|
J Create a new Department
\
0
9 ozl WMD) G feoniment: 1A G epornen | @ fmovs

3.2.1 Create a New Department

On the lower right corner of “Settings->Department->Manage Departments”:

\EE 2013-8-5 2013-8-11 @(hingePﬂmﬂl' @ rieip | - |2 Navigations]) = ATM CrossChex - [Employees Work Activity] B
%3 Employee Control [l Devi |-dReports | settings A _ = x
Restore Databases

Manage | Payment Apply

Departments | Settings

| Departments | Company Settings i Applicati

D Name Middle Name Last Mame Department Department List
Employees By Department Code Department

2 Product Department
1/R&D Department

< o ]

Department Filtering Options:

Sales Department
Search Employees:

| :
£ search Employee

& User awzesss [y company:amvz Progres:[ 1% |
® Department Name - Type in the name of the new department. The allowed
number of character is 0-250. These names should match the existing
department names in your organization. Example: Human; Resources;
Contractors; Staff; Administration; Executive.

Create anew Department

B Create Department | ) Fermove

® Department Company Code - Type in the Company Code (0-99999999) for
this department. This should reflect the current internal department code
used in your organization today.

® Once the department name and code have been defined, click the "Create
Department” button at the bottom.

© 2001-2013 Anviz Global Inc. 12
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3.2.2 Delete Departments

To delete the Department :

Select the department need to be removed. Then Click the "Remove" tab.

\E Bl 2013-8-12 2013-6-18 |[@ Change Period| - |@ Help |- |2 Navigationt]) =AM crossChex- [Manage Departments) — =
3 Employee Control Deu'lce Management @Reporls gsmings

~ _ =X

?

Manage
Departments | Settings

Overtime

gﬂi(kup Databases | English ~

Restore Databases
Apply

Departments

Company Settings,

Database Settings Application Settings

Mame Last Mame

Department

Apply Filter

ﬁs Apply Changes

Department Filtering Options:

Remave Filter

1

Search

Employees:

,O Search Employee

o 1-1

Employees By Department

1
]

N List
| Code

11

Create anew Department

B Create Department || G Remove

‘ User: ANVIZ1B353 nCompam‘: Anviz Progress: 0% ‘

3.2.3 Change Assigned Employee Department

To change the employees assigned department, simply click inside the field
entitled "Change Department"” from the employee list. Select the department
from the drop down menu that you wish to move the employee to.

4 ID  Name  Middle Name | LastName  Department
10 Mew Employeel Drepartment 1 f M=l
20 MNew Employee2 Crepartment 2
30 MNew Employee3 Cepartment 3

Once the correct department name is displayed in the "Change Department”
field, click the "Apply Changes" button at the bottom of the employee list.

© 2001-2013 Anviz Global Inc.
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e Department Change Department

iSales L

1l ] >

Ug&’ Apply Changesﬂ

Additionally, the department can be changed through each individual employee
profile under the "Department Information" Tab at the bottom of the employee

profile screen.

3.3 Add Employee

3.3.1 Manually input Employee Information

Click on the "Manage Employee" button to Add, Remove, Modify or Search

Employee Profiles.

@\E B 201385 2013811 [ changePeriod ~ | @Help| - [@avigations) =
4% Emplayee Control DﬂiceManagEment Qﬁepﬂm Q]Smmgs

AIM CrossChex - [Manage Employees] - =X

olé& = &

e ¢
Manage |Employee Create Or Employee
Employee |information  Manage Shifts Performance

Employees Area Employee Schedule Work Activity

The following screen will be displayed:

© 2001-2013 Anviz Global Inc.
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\E B 1385 201311 [@ change period - [@Help| - [@Navigation]) =

AIM CrossChex - [Manage Employees] -8 x
2 Employee cnmm' [l Device Management |- |Reports [ settings A _ax
& = | &
Manage Employee | Create Or Employee
Employee Information | Manage Shifts | Performance
Employees Area | EmployeeSchedule Work Activity
Search Employee Photo
| Manage
£ Find Employee
Remove
Employee List: 0
ID|Name. Middle Name
Time Employeed
Mew Information
Save Changes
Remove Information
Cancel Changes pi FingerprintEnrallment  FacePass Enrollment
Import Emplayees
From C3VFile
Import Emplayees
From Device File
T ]
v IS
- | L 0% i |

3.3.1.1 Basic Information

To add a new employee:

1 Click the "New Information" button in the middle of this window.

Mewe Inforrmation

Sawe Changes
Fetrmowe Information

Cancel Changes

Import Employees
Frorm C5W File

Irmport Employees
Frorm Dewice File

2  Fillin all appropriate Employee information fields such as First Name, Middle
Name, Last Name, Address, Phone numbers, email, ID Number, Device
Password and Photo ( Image size<=8KB, Image Format: JPEG, GIF, BMP,

PNG, TIFF.).

© 2001-2013 Anviz Global Inc.
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First |
IMiddle

Last

Address

Phane
Mobile
Email

ID In Device

=
3

3

Device Password 1]

Note:

The minimum required fields are First Name, Company ID and ID in Device. ID in
Device will be the same number used when enrolling an employee fingerprint on
your time clock.

The maximum number of characters of each item:

First Name: 20 Characters Phone: 18 Characters
Middle Name: 20 Characters Mobile: 18 Characters
Last Name: 100 Characters Email: 250 Characters

Range of values:
ID In Device: 0 - 999999999999 Devicepassword: 0-999999

More information can be found on the bottom section of this window, there are
several tabs including Company Information, Department Information, Device
Options, Fingerprint Enroliment, FacePass Enroliment.

3.3.1.2 Company Information
Company Information setting for employees:

Comparny Information .~ Department Information  Dewice Optlons  Fingerprint Enroliment  FacePass Enrollment
Employee Status:  (® Active Inactive

Alloww calculate overtime for this employee,

ID Card: 21
Compary Mumber 1
Emiployee Since: Bf16/2013 -

This employee does not require a schedule,
Select Pre Set Option:

The Company Information Tab includes the following settings:

© 2001-2013 Anviz Global Inc. 16
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® Employee Status - This will be set to Active or Inactive. If set to Inactive,
then this employee list is the only list that the inactive employee will show up
in throughout the application.

® Allow calculate overtime for this employee - Check this box if the
employee has been approved for overtime.

® |D Card - This would be a current ID Card number assigned to the employee.
The maximum number of characters is 20.

® Company Number - This is the employee number assigned by the company
(0-999999999999).

® Employed Since - The date of the employee be haired.

® This employee does not require a schedule - Check this option if you do
not require a specific schedule be set for this employee. Without a set
Schedule, which defines a Start Time and End Time of the work Day, then
the Late/Tardy Report cannot be used for this employee, nor can the Time
Rounding options be used. Both of these features require a Start Time and
End Time to function properly. This is most commonly used for more flexible
work hours where total hours on the clock need to be reported as regular
work time.

® Select Pre Set Option - Choose the overtime calculate policy that will be
applied to this individual employee by choosing it from the drop down menu.
See the Overtime Settings article of the Settings section of this guide to
configure your company overtime calculate policies.

Note :

The first available number in the employee list beginning at "1" will be
auto-populated in the Company Number Field. This same number should be
used in the ID in device field as well as during fingerprint enrollment on the time
clock.

3.3.1.3 Company Information Tab

Department Information setting for employees

CompanyInformation = DepartmentInformation = Device Options  Fingerprint Enrollment  FacePass Enrollment
Department =
Pasition

fasimum Yacation Hours

A A

Iaximum Sick Hours

© 2001-2013 Anviz Global Inc. 17
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The Department Information Tab includes the following settings:
® Department - Set department for employees.

® Position - Set positions for employees. The allowed number of character :
0-250 .

® Maximum Vacation Hours - This allows you to set the maximum amount of
vacation hours that can be scheduled for the employee. Once the maximum
number of hours assigned for Vacation has been scheduled, the software will
show a warning of this and will not allow additional Vacation hours to be
applied to this employee.

® Maximum Sick Hours - This allows you to set the maximum amount of sick
hours that can be scheduled for the employee. Once the maximum number of
hours assigned as Sick time has been scheduled, the software will show a
warning of this and will not allow additional Sick hours to be applied to this
employee.

Maximum Vacation Hours / Maximum Sick Hours (The Maximun value: 300

hours) are on a per fiscal year basis and will reset once the fiscal year has rolled

over in the software.

3.3.1.4 Device Options Tab

The Device Options Tab includes the following settings:

CompanyInformation  Department Information | Device Options | Fingerprint Enrollment  FacePass Enrollment
¢ Device User Device Administrator
Identification Method: May not apply to all devices.

Fingerprint Only ID + Fingerprint

FP + Password ID + Password + FP
FP + Password + Card Card Only

ID + Password Card + Password

Card + Fingerprint

® Device User - Employee will be a device User. This is the default setting for
every enrolled employee. Device Users have no access to the device
Firmware menus.

® Device Administrator - Employee will be a device Administrator. Device
Administrators have full access to the firmware menus and can perform all
functions required to enroll new employees and configure the device
settings.

® |dentification Method (May not apply to all devices):

© 2001-2013 Anviz Global Inc. 18
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-  Fingerprint Only : Only Fingerprint verification will be required (Can be
used in combination with ID + PW and/or Card Only)

- FP + Password : Fingerprint plus a password will be required for
verification

-  FP + Password + Card : Fingerprint plus a password plus an ID
Proximity Card will be required for verification

- ID + Password : ID Number plus a password will be required for
verification (Can be used in combination with Fingerprint Only and/or
Card Only)

- ID + Fingerprint : ID Number plus a Fingerprint will be required for
verification

- ID + Password + FP : ID Number plus a Fingerprint plus a password will
be required for verification

- Card Only : Only Proximity Card verification will be required. (Can be
used in combination with ID + PW and/or Fingerprint  Only)

- Card + Password : Proximity Card plus a Password will be required for
verification.

- Card + Fingerprint : Proximity Card plus a Fingerprint will be required for
verification.

3.3.1.5 Fingerprint Enrollment Tab

This section can be used to capture the employee fingerprint directly into the
software database using the U-Bio USB fingerprint reader. Once captured, this
fingerprint can then be uploaded to any or all connected devices for employee
authentication.

FacePass Enroliment

CompanyInformation  DepartmentInformation  Device Options

Fingerprint Select Device .
Open Device Close Device

®) Finger #1

Save

() Finger #2 Scanned

Connect the U-Bio USB fingerprint reader to the computer running the
AIM-CrossChex Standard software.

1 Select the U-Bio scanner from the drop down menu:

© 2001-2013 Anviz Global Inc. 19
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2

3

5

Fingearprint (_m ,]

(®) Finger #1

Save
() Finger #2 Scanned

Click on "Open Device"

UL 5 canner 1] ~

(®) Finger #1 S ave

() Finger #2 Scanned

Select the "Finger #1" radio button and place the first employee finger on the
Anvizfingerprint sensor.

Fingerprint

Open Device Close Device

: Save
() Finger #2 Scanned

- . g )
Fingerprint ; :

Open Device Close Device

(®)iFinger #1 P
() Finger #2 Scanned

A message will appear that reads, "Fingerprint Stored in Database" if this
process is successful.

© 2001-2013 Anviz Global Inc. 20
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'Am;rix Intelligent Hanagement x

6 Repeat the steps above to capture "Fingerprint #2" if required or desired.

7 To complete this fingerprint capture process, click on "Close Device".

Fingerprint |A1.lecar1ner1 - |

| Open Device | [Cluse Device]

() Finger #2 Scanned

8 Once all Employee information is entered, captured and complete, Click the
"Save Changes" Button.

M ewy Information

Save Changes
Remowe Information

Cancel Changes

Irnport Ermployees
Frorm C5W File

Irnport Ermployees
Frar Dewice File
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3.3.1.6 FacePass Enrollment Tab

This section can be used to capture the employee face template directly into the
software database using the ANVIZ FacePass device. Once captured, this face
template can then be uploaded to any or all connected FacePass devices.

CompanyInformation  DepartmentInformation  Device Options  Fingerprint Enrollment F

FacePass 1o DeviceFound =

Open Device Close Device

Enrall
Emplayee

Connect the ANVIZ FacePass Basic device to the network via IP address. Once
connected, Add the Device to the software using the device serial number and
the validation code provided. See the Add a Device article under the Device
Management section of this manual for information on adding a new device.

1 Select the FacePass device from the drop down menu:

FacePass
FacePass |‘lr
Scanner
Open Device | Close Device
Enroll
Employee

2 Click on "Open Device"

EEe FacePass -
Scanner
| Open Device | Close Device
Enroll
Employee

3 The "Enroll Employee" button will now be available. Click the "Enroll
Employee" button.
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FacePass

Scanner: [FacePass |v]

Enroll
Employee

4  The FacePass device will now be put into Enrollment mode. The employee
will be required to look into the camera of the device until it captures a quality
face template. Once enrollment at device is complete, a message will appear
in the software as follows:

EnmollUser Sue

5 To Complete this face capture process, click on "Close Device"

FacePass

Scanner [FacePass |v]

Open Device Close Device

Enrall
Employee

al]

6 Once all Employee information is entered, captured and complete, Click the
"Save Changes" Button.
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Mew Information

Save Changes

Rermuowve Information

Cancel Changes

Irnport Employees
Frorm C5W File

Irnport Employees
Frorm Dewvice File

This employee face template can now be uploaded to any connected device by
following the "Upload Employee to Device" article of the "Device
Management " section of this manual.

When new employees are added to the system, they will show up under the
"Employee List" located on the left hand side of the screen.

Search Employee

Employee List: 49
ID Name Middle N:
P

Save Changes

Remove Information

Cancel Changes

Import Employees
From CSV File
Import Employees.
From Device File

8 Find Employes m
B

|

|

|

| N
]

i

|

[

|
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3.3.2 Import Employees From CSV File

The AIM-CrossChex Standard software gives you an option to Import large
guantities of users at the same time by using its Advanced Import feature.

You will need to create a .csv file in Microsoft Excel.

1. Open a new file in MS Excel. It should be formatted as follows:

A . Je | First Name
A [ & [ E F [ H | I 3 1 M [ [ P a R s T u v ¢
1 [first Name Lastname D% 10 Card
2 Michaef A Jordan 123456 123456
3 losh ] Freeman 645321 654321
4 perek  C #rooks a6 436789
5 kende D Barber s oS

0 o] Testimpart . ¥3 J

2. The Column Headings should match the following user fields within the
employee profile section: First Name, Middle Name, Last Name, Address,
Phone, Mobile, Email, ID in Device, Device Password, Company Number and
ID Card Number. Not all of these fields are required, but they can be included
in the import.

3. Once you have all of your employees information completed, Click File >
Save As. The following window will appear:
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|'.|_7.| Save As R
o ¥ Computer » DATA (D:) v |43 Q Search DATA (D} el
Organize v New folder E=ar 9
@) Music “ Name Date modified Type Size
&=/ Pictures
B T Na items match your search.

o Homegroup

"M Computer
£ Local Disk (C)

m

—a DATA (D)

.

€l Network

File name: ImportData .
Save as type: | CSV (Comma delimited) v|
Authors: Andrew Tags: Add atag Title: Add a title
“ Hide Folders Tools | Save | Cancel |
Authors: Andrew laos: Add atao Save 1 Cancel |

4. Choose the location to save the file. It is recommended to save this file on

your local hard drive.

Choose the filename by typing the name you wish to use in the File Name

field. Choose the Save as Type of .CSV (Comma Delimited), then click ”

W
L]

Save”.

Importlata

Once you have this .CSV file created, click on the "Import Employees From

CSV Files" button under Employee Information.

Fews Information

Import Employees
From C5Y File

Import Employees
Fram Device File

© 2001-2013 Anviz Global Inc.
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7. The following window will appear: Click "Next"

b Import Emplovees x

AIM CrossChex Import Utility

The following steps will import employees
from a CSV file directly into your actiwve
COMp ATy,

Once the import iz finished, the list of
employees will be awailable to worlk with.
Fleaze be aware that zome of the fields from
the import file, will be ignored, since they
are not needed in the destination database.

< Back U Fext > ﬂ[ Cancel

8. Choose the .CSV file that was previously created by clicking the "Browse"
button.

&,. Import Employees M

Import Employees

Provide Import File

File Name: Browse

Mo Selection Made

9. Select the Import File created above from the location in which it was
previously saved, and then click the "Open" button.
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& open

o » Computer » DATA (D3) v | #3 W Search DATA D3 2

Organize * New folder

=~ O @
5 - - First Name,Last name,Emp#,Position#,Department,ID in Clock
izl Recent Places Name Michael,Jordan,123456,Point Guard,Human Resources,123456
. = Josh ,Freeman,645321,Quarterback,Finance,654321

“ Librari g_'l]r“:‘:'——éfé perek,srooks,456789,Line Backer,Executive,456789
= LiDranes ronde,Barber ,987654 ,corner Back,support,987654

j Documents

rJ: Music

=] Pictures

B videos

m

o Homegroup

1M Computer

& Local Disk (C)
s DATA (D)

- 4w
-~

File name: ImportData

v lesusileccopn vl

"

[ Open ] [ Cancel ]
b File name: | Upen il Cancel T

10. Verify the information of this .CSV file in the quick preview area. If all appears
correct, click "Next".

a, Import Employees

|

Import Employees
Provide Import File

File Name: |D:\ImportData cav

4 lines of data.

& Columns. | First Name | Last name | Emp# | Position# |
Department | 1D in Clock |

11. Select the "Source" file headings that will match with the appropriate

"Destination" fields in the database by using the drop down menus. Then
click "Next".
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b Import Employees

=)

Config Data

Ajust Columns to Import

@ Append rows to the destination table

(0 Delete rows in destination table

Type |Sa'ze | -
Nehar 20 E|
Nehar 20

Nehar 100

25

12. Verify your selections in the next window. This should only display the fields
that you have chosen to map. If everything appears correct, click "Next".

-
b Import Employees L 23 J
Verify your selections
Ready to Import
a |Sm.rt:e | Destination
First Mame First Name
Last name Last Name
ID in Clock ID Card
Ermipit 1D Number

13. The next window will start the import process. click "Next" to Finish.

b Import Employees

L= N

Working Selection

Information Processing

Progress:

Details: Click next to finish.

ex |
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14. You should receive a message that the process completed successfully. Then
click "Finish". You should now see the employees that were imported in the
"Employee List".

‘,ImpDI‘IEmDIDyEE I S .|1

Process Completed

Thank you, the information provided was successfully
submitted to the database.

15. To complete the employee profile information, double-click an employee name
from the list, and fill out all appropriate fields in the employee profile form.

Employee List: 4

ID|Mame Last Mame
123456 Jordan Michael
645321|Freeman Josh
456789 Brooks Derek
987654|Barber Ronde

3.3.3 Import Employees From Device File

Export the employee information following the Device Operation Guide first and
then Click on “Import Employees From Device File” tab.
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Mew Infarmation

Save Changes

Rermave Infarmatian

Cancel Changes

Import Employees
From SV File

Import Employees
Fram Device File

Then choose the exported file (File name:YG, YG2, YG5) in the open dialog, the
employees on the device will be imported to CrossChex Standard, You can see
the imported employees in the Employee List.

3.4 Overtime Settings

Click on the "Overtime Settings" button on “Settings” tab.

= =
= % Employee Control [l Device [-gReparts | 2 9 X
G

Restore Databases ool
Manage  Qvertime o
Departments | Settings

|De|)a1mu|ls Company Settings  Database Settings Application Settings

The Overtime Settings Center window will appear:

Overtime Settings Center:

® Pre Set Name - Choose a name to reference this type of Regular, Overtime,
Double-time, Special Project, etc. The allowed number of character: 0-40.
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® OQOvertime status:

- After XX a day - Select this option to allow overtime, but only after a
specified amount of hours per day.

- And/Or after XX per week (0-80 h) - Choose this option in addition to or
instead of the previous option to allow overtime, but only after a specified
number of hours per week.

® Double-time status:

- After XX a day - Select this option to allow double-time, but only after a
specified amount of hours per day.

— And/Or after XX per week (0-80 h) - Choose this option in addition to or
instead of the previous option to allow double-time, but only after a
specified number of hours per week.

® Do not allow an employee using this rule to work more than XX - This
option will restrict employees using this payroll rule to a specified amount of
over-time hours to eliminate overtime rule abuse.

® |f Employee does not take lunch, automatically deduct a lunch time of
XX minutes (0-120 min) - Configure the number of minutes to auto-deduct
from the employees work day if they do not clock out for a lunch break.

® Deduct Lunch entirely after this time - Configure the numbers of minimum
hours required for a shift before automatically deducting time rule is applied.

MName Overtime Doubletime Cvertime After Doubletime After Work Top Deduct Lunch Deduct Entirely Grace Period
holiday MO MO 12 Deduct 30 minutes at any time  NO MO
Overtime-R&D iNO MO 8 Deduct 30 minutes at any time  NO MO

3.5 Database Settings

3.5.1 Backup Database

To back up the database, click the "Backup Database" option.
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(e [ ] 2013110126 201310722 [[& change Period | - | @ Help | - €@ Navigation]) =

AIM CrossChex

e 3

%% Employee Contral Device Management |- Reports ||Ed] Settings

- é == Backup Databases ) English T
é A &= Restore Databases

Apply
Manage COvertime
Departments | Settings

Departments | Company Settings Database Settings Application Settings

”~

Browse to a location that you wish to save this backup. It is recommended to

save this backup in a remote or offsite location.

b Save As

T 3 » Libraries » Documents v

Organize v New folder

. A
7 Favorites

B Desktop 1 R
& Downloads J :
| Recent places } »

& SkyDrive

Bluetooth Folder CodeWall

|

Integration
Services Script
Component

CodeWallAIM

I

Integration
Services Script
Task

i)

4 Libraries R

éﬂ Accessories

= ]
|"5| Documents |

J’ Music i 1
|

[ Pictures
CyberLink

‘.iu' Subversion
E Videos

bl

File name: AIM CrossChex Qackup 7;7;2(513.zip

1% Computer

+& Homegroup }

L Windoweg 081 Y
Save as type: ‘zip files (*.zip)

# Hide Folders

(v} Search Documents L
2+ @
~
'
H' |
CodeWalINIAIM ComponentOne
Samples
Lenovo Outlook Files

Save

Cancel

Then click "Save" button to save it. The following window will appear:

.

,:lrj Information x _| »

Security Baclup Completed. @ U {:i-ﬁ_]
+

3.5.2 Restore Database

Click the "Restore Database" button.

g, - - | & - | igati =
- [@ B 20131016 2013710722 [[&] Change period |~ | @) Help | JgNawgatme

AIM CrossChex

o) S|

%% Employee Control Device Management |- Reports | [E3/Settings
3 a == Backup Databases | English =
0 E E Restore Databases
Apply

Manage | Cvertime
Departments | Settings
Database Settings

Departments Company Settings Application Settings
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Browse to the location where the backup was saved and select the backup file

you wish to restore, and then click the "Open" button.

™ Open

%vﬁ v Computer » E(E) » -

Organize » Mew folder QEE - Eﬂ 0
T} Favorites il Mame Date modified
M Desktop |, 360Downloads 2013/10/18 &:58
|8 Downloads g beda3a2a20598949ebl1fTdl ec23ef2 2013/6/910:04
%ﬂ Recent Places JJ windowsb.1-kb972813-x54-en-us_483a3e..  2013/10/17 9:56
E| B8 AIM CrossChex Backup 10_18_2013.zip 2013/10/18 10:34
| Libraries
@ Documents
Eﬂ Download
o Music m
[E=] Pictures
B videos
v |« m
File name: AIM CrossChex Backup 10_18_2013.zip -
[ Open ] ’ Cancel
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4 Attendance Schedule

4.1 Create or Manage Shifts

The AIM-CrossChex Standard application requires Employee Shifts, by default,
to calculate when an employee is on-time or tardy for work. On-Duty hours
worked during the employees scheduled shift will show up in the Regular worked
hours field. On-Duty worked hours which is outside of the Employees scheduled
shift will show up as Out-of-Shift work hours, and would not be calculated as
worked hours for payroll processing. Out-of-shift time can be approved in two
clicks. Shifts can be created for individual employees, or they can be assigned to
an entire department or organization at once. e.g. Mon-Fri; 8am-5pm can be
assigned to the entire company at once.

Creating and Managing new employee shifts and schedules can be
accomplished by clicking on the "Employee Control" tab.

v | [ ] 2013-8-12 2013-8-18 [[3] change Period| - [{@ Help| -~ [&2 Navigationt]) = AIM CrossChex - [Overtime Settings] - =
=
-
%5 Employee Control] [EllDevice Management |- Reports [ settings A _ m X
8 :
- a E==2) =]
Manage Employee Create Or Emplaoyes

Employee Information | Manage Shifts Performance

Employees Area Employee Schedule Work Activity

Next, click on the "Create or Manage Shifts" button.

/ ﬂ [@ Bl 2013-8-12 2013-6-18 |[a&] change Period| - |6HE|D|' |Ql\lavigatiom[' T AIM CrossChex - [New Employee Attendance] - =2 %
>
%5 Employee Control HDe\riceManagement =y Reports Ll settings A &= X
(2] (2] [=—"] 2'
= .
- a4 == ==

Manage Employee Create Or Employee
Employee Information| Manage Shifts Performance

Employees Area Employee Schedule | Worl Activity

The following window will appear:
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\‘E [ 201385 2013-9-4 |55 change peviod - [@ e |- |@ 1 AIM CrossChex - [New Employee Attendance] - ox

+This month

| aijnsdus
| as|conynumn

70/Meaan Blan

[ TR

Department Filtering Options:

Aoy Filer e

2000-12-15 - 201113 ~ = =5 2011 - =
[ ] i Cembiont

To preview an employee’s shift or schedule on the calendar, click on an
employee from the "Employee List" to highlight them.

I Employee List: 49

ID Name Middle Na # |

. a3Cassandra
| 47 GlendaSte

| 59Elizabeth

| 61Todd Hurst
| 66/CodyRudd
| 63lauaDont

T KA mra=es Ol

e

You will see a preview of the employees scheduled work time on the calendar
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Day View Week View Month View Timeline View [

+)(#) 2013-8-4 - 2013-8-24 +This month
L 24— ECE 2= ELT LA B
MHE 4 5 6 T 3 9 10
z
o
=
11 12 13 14 15 16 17

8:00- 17:00 [Shiﬁ;]| | 8:00- 17:00 [Shiﬂ;]|

B 11-17

18 19 20 21 22 23 24
8:00- 17:00 [Shiﬁ:]| | 8:00- 17:00 [Shiﬁ:]| | 8:00- 17:00 [Shiﬁ]| | 8:00- 17:uu[5hiﬁ]| | 8:00- 17:uu[Shiﬁ:]| | a:uu-u:uu[smft]| | a:uu-u:uu[smﬁ]|

ME 18-24

View Options:

® Day View -This option will display only one day on the calendar above.

® Week View - This option will display a five day work week on the calendar
above.

® Month View - This option will display a month on the calendar above.

® Timeline View - This will display the schedule in a timeline view.

® Show Weekend - Selecting this option displays weekend days on the

calendar above.

Day View ‘ Week View ‘ Month View ‘ Timeline View ‘

€)(%) 2013-8-4- 2013-8-24 *This month

EHH =L Bz A= Xl BRI B

Other Available Options:

Select Week to Work - Select the week in which you wish to print or clear.

Print Week - This option will print the employees schedule for the Selected
Week to Work.
Clean Week - This option will clear the employees schedule for the Selected
Week to Work.

Available Optians:

lect Weekto Work:
. - I Print Week SoutMonibto ok I Print Month
3213 - 33001+ Muchd3 - ‘

Clean Week CleanMonth |

Select Month to Work - Select the Month in which you wish to print or clear.

Print Selected Month - This option will print the employee schedule for the
entire month for the Selected Month to Work.
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® Clean Selected Month - This option will clear the employee schedule for the
entire month for the Selected Month to Work.

Avaiable Options:

4.1.1 Create the Shift

To create or modify a shift or schedule for an employee, select an employee from
the Employee List and double-click the appropriate date on the calendar shown
above. You may also right-click the day you wish to start to schedule and choose
"New Appointment" from the menu that appears.

e

reeman il @ @ 2013-8-11 - 2013-8-31 +This month
987654 Barber Ronde E2iH A HE = Big= Pt BHn A8~
) e b 12 13 14 15 16 17
o
=
18 19 20 7] 23 24

MR 18.24

ew Appointment

25 2% i} Next View 31

[T

Drepartment Filtering Options:

Previous View

MH 2531

Apply Filter e Available Options:

Search Employees: h Print Week h Print Manth
- 2013-8-11- 2013-8-1 | | T TE m L=

Clean Week Clean Manth
9 Search Employee

Or just leave your mouse over the calendar, there will be a tip show as follows:

W|w]w|m| &
@@ 7/21/2013 - 8/10/2013

Sunctsy Moactsy Tuesdsy Wecdnesctey Thurselsy
Jurzy 22 23 24 25

.
Double clfk the date to creste shift
Hight click the date and select New Appointment to create shift
=

Julal- 27

28 29 30 1 Aug 1

Jul 26 - 03

The following window will appear:
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\EE 2013-85 2013-9-4 [[& Change Period| - | @ Help| - [@ Mavigations)) = AIM CrossChex - [Appointments] - ax
=Emplwne[nntmll-Dwi(eMiniyement Access Control |- Reparts [/ Seftings. A - = X
- &
Manage Employee | Create Or Employee
Employee Manage Shifts Performance
B Area  Employ Work Activity
Type Options
5:00
Category
17:00
=
sale
@ @ @
€] Reset
Recurrence
HNotes
A
)
B seveand Close (%) D ER I
o gress: 0% .'
4.1.1.1 Setthe Type
To set shift type:

® Start Date - Start Date and Time for the new shift.

® End Date - End Data and Time for the new shift. (Choose whether to include
a lunch time period or not by selecting the Check box to the left.)

® Amount of time to apply - Enter the number of hours to apply regardless of
time setting above.

® Pre Set - Select the type of overtime to apply. New overtime types can be
created through the Overtime Settings button under the Settings tab.

® Exceptions - Choose whether time worked will be applied as Regular,
Overtime, Double-time or Worked hours.

® Reset - Click this button to reset all the options selected on this form.
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41.1.2 Setthe Recurrence

If this shift will be a recurring shift, click on the "Recurrence" button at the
bottom.

T T T T T )
5] = X

Emplaoyee
Performance

Category

The following window will appear:

@Enplnyee Appointment ERecurrence X

= 5
fourth i Wednesday i

Appointment Time - Shows a preview of the new shift for which you are setting
the recurrence for.
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Type

Recurrence

QEElpluyee Appointment EKecurrence X

Reoccurrence Pattern - Select the pattern in which this shift will recur as Daily,
Weekly, Monthly.

Recurrence Pattern Specifics:

Daily (0-100) — If the appointment recurs daily, the user can choose whether it
occurs every day, every other day, or any other combination. The user also can
set the appointment recurrence as weekdays (Monday through Friday).
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Weekly (0-26) — The appointment occurs at a specified weekly interval on
specified days. (e.g. A department meeting is held every Monday at 14:00.)

Monthly (0-6) — The appointment occurs at a specified monthly interval on a
specified say, such as the 8th of each month, or the second Thursday of every
month.

O L3

() second i Thursday

Range of Recurrence (0-365) — Select the date range in which this recurring
shift will span. The recurrence can end after a specific number of occurrences, or
end by a specific date.

B

5 1/2M3 @

Click "OK" once all recurrence settings are configured to return to the Shift
creation Appointments window.
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r@ Employee Appointment Recurrence [ 28 J

5/ 172012 -

he

Click Save and Close at the bottom of the Appointments window to save this new
shift and return to the Employee Attendance window.

Verify that your new shift has been created properly by double clicking on the

appropriate employee from the Employee List. The new shift should display on
the calendar in the date range in which it was created.

4.1.1.3 Category

Categories — Choose the category that this schedule will fall into: Shift, Sick,
Vacation, Holiday, Personal or Call No Work.

Options

Category

Shift
Sick
Vacation

Holiday
Personal
Call No Woark

Call No Work has sub-options that will appear in the drop down menu below.
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Category

Call Mo Wark

Health Certificate
Work Injury
Sick

4.1.1.3.1 Create / Manage Categories

Under “Other Options” tab, you can create/manage categories.

Other Options

Create | Manage Categories

.

Cancel Changes (O (B Select Text Calor
Save Categary ! Select Back Color

Exanple

Create a new category:

1 Click “Create New” button to create a new category.
Other Options

Create [ Manage Categories

Create Mew

Remove Categaory

Cancel Changes B Select Text Color

Save Categaory ! Select Back Calar

2 Type in a new category name in the "Name" field (0-50 characters).
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3

4

5

Other Options

Create [ Manage Categories

Create Mew

Remaove Category

Cancel Changes B Select Tesxt Calar

Save Categaory ! Select Back Calor

Select a Text Color and a Background Color for this new category by

selecting the appropriate button:

Other Options

Create [ Manage Categories

Create Mew

Remaove Categaory

Cancel Changes B Select Text Color
Save Category ! Select Back Color

Click the "Save Category" button to save the changes.

Other Options

Create [ Manage Categories

Create Mew

Remaowve Categary

Cancel Changes B Select Text Color

Save Category ! Select Back Color

The following notification will appear:
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'Anviz Intelligent Hanagement x

6 You may now select your new category from the Categories Drop Down
Menu on the Options Tab:

_

Category

Vacation =

Haoliday
Personal

Call Mo Wark
travel

4.1.1.3.2 Delete a category

Click “Other Options” Tab, choose the category you want to delete, and click
‘Remove Category” Tab to delete it.

Other Options

Create [ Manage Categories

Create Mew iravel -

Remove Category

Cancel Changes B Select Text Calor
Save Category B select Back Color

“

4.1.2 Delete the Shift

1 Delete by day :
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Select one employee (or employees), simply right-click the shift you want to
delete on the day, and choose “Edit Appointment”.

\E B 201385 201394 @(hinge period| - [@Heln| - [ Navigations)) = AIM CrossChex - [Appaintments] - =X
43 Employee Contm|| Elloevice Access Contral  [-JReports &/ Seftings A _ = x

- & E @

Manage Employee Create Or Employee
Employee Information Manage Shifts Performance

Employees Area Employee Schedule Work Activity

Employee List: 43 | WeekView  MonthView | TimelneView
D Name Middle Na |
($)(+) 2013-12-1- 2013-12-21 +This manth
47 |Glenda Ste L B A= B8= 2 B85 27
{ —_H 1 2 |13 4 3 6 7
43 Dennis Gil

Edit Appeintment

52 Lisa Adkin
New Appointment
57 Greg Schot Next View
59 Elizabeth Previous View Lo 11 12 3 14
61 Todd Hurst
64 Vernon Dic |
66 Cody Rudd 15 16 17 13 19 20 21
=
e =
Department Filtering Options: |
Apply Filter Remove Filter Available Options:
Search Employees: h Print Week h Print Month
- 2013-8-4 - 2013-3-10 - =t B 013 - =
= Clean Week Clean Month
£ search Emplayee
- 0 gress: | 0% ], |
The following window will appear:
e [ B 2013-85 2013-9-4 |G change Period| - | @ telp | - | & Navigations ) < AIM CrossChex - [Appointments] - =%

ﬂfmplween:mmll [l Device Management  Access Control |~ Reports K/ settings A _ =@ X
- E &
Manage Employee | Create Or Employee
Employee Information | Manage Shifts Performance

Employees Area Employee Schedule Work Activity

Type Other Options
8:00

Create [ Manage Categories

-
| S
Remave Category

sale -

Cancel Changes | | [ Select Text Colar
Save Category B Select Back Color
@ Reset

12:00

]

Recurrence
HNotes
¥
B Ssaveand Close @  Delete @) Recurrence| W Cancel
é ] gress: [ 0% |

Click “Delete” button to delete the shift.

Delete by week:
Select Week to Work - Select the week in which you wish to print or clear.
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® Clean Week - This option will clear the employees schedule for the Selected

Week to Work.
Available Options:
lect Week to Work: |
g Print Week alect Wonth e Work g Print Month
3/24/2013 - 3/30/201 - March 2013 - J
Clean Week Clean Menth

3 Delete by Month:
® Select Month to Work - Select the Month in which you wish to print or clear.

® Clean Selected Month - This option will clear the employee schedule for the
entire month for the Selected Month to Work.

Available Options:
Select Week to Work: |
i Print Week L i Print Manth
3/24/2013 - 3/30/201 - March 2013
Clean Week Clean Month

4.2 Records

4.2.1 Preview Employee Records

This section allows you to preview and adjust all employee times before running
the final reports.

Employee Information is accessed via the "Employee Control" Tab.

Y ];I Izl 2013-3-12 2013-8-18 |r§' Change Perioﬂlv I@ Helnl' |QN3V‘§E“°NF = AIM CrossChex - [Overtime Settings] - =52 %
— HDevice Management |- |Reports |&d|Settings A _ 3 X
-~ -~ [l —
- & = B
Manage Employee Create Or Employes
Employee Information | Manage Shifts Perfarmance

Employees Area EmployeeSchedule Work Activity

Click on the "Employee Information" button to preview and modify current
employee time and attendance records.

{ # O B 2013812 2013-8-18 |5 change Period| - | @) Help| - |@Namgatmnb[{ = AIM CrossChex - [Appointments] - g x
\

— | 42 Employee Control | [ElDevice Management |- Reports K3 settings A _ = x

~ ~ =="1 =
- & = 55
Manage | Employee Create Or Employee
Employeq Information| Manage Shifts Performance

Employees Area Employee Schedule Waork Activity

The following screen will appear:
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Last Name

| 64532fFreeman  losh
987654 Barber

Ronde

Cow  mem  meow  eguir ovetime |

El Resume Information

More Options:

@ Mew Record

Raund Off
Employee Times

To preview employee records for the current date range specified, double click an

employee from the "Employee List".

Employee List: 49 Time Out

2013-8-16 8:00:00
2013-8-16 13:00:00

2013-8-16 12:00:00
2013-8-16 17:00:00

| acassanan |
| #1Glendaste

Saturday  2013-8-17 8:00:00

2013-8-17 13:00:00

2013-8-17 12:00:00
Saturday 2013-8-17 17:00:00
Sunday 2013-8-18 8:00:00

2013-8-18 13:00:00

2013-8-18 12:00:00
2013-8-18 17:00:00

Greg Schot
| 61ToddHunst
| GavemonDic |
| 6 CodyRudd

Sunday

Monday  2013-5-19 8:00:00

2013-8-19 13:00:00

2013-8-19 12:00:00
Monday 2013-8-19 17:00:00
B Tuesday

Tuesday 2013-8-20 8:00:00

2013-8-20 13:00:00

2013-8-20 12:00:00

Tuesday 2013-8-20 17:00:00

< i
Depar

Payroll Inform

Regular Overtime | Doubletime  Reason

200
200

0:00
test

00
200

0:00
0:00

00
200

00
00

0:00
0:00

Out OF Shift | Total In Shift L & B Taken

200
200

0:00 Hrs,
0:00 1,00 Hrs,
0:00
0:00

00
200

0:00 Hrs,
1,00 Hrs,

00
200

0:00 Hrs,
1,00 Hrs,

00
00

0:00 Hrs,
1,00 Hrs,

200
00

0:00 Hrs,
1,00 Hrs,

0:00 Hrs,

[ Work Information

tment Filtering Op
Appl Remove Filter
Search Employees:

i
P search Employee

4.2.2 Record Operations

42.21 Add Record

You have two ways to add records:

® On “Employee Performance” page
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’ @QEI 2013-8-5 2013-9-4 @ Change Period] - | @ Help |~ [ Navigations) = AIM CrossChex - [Employees Work Activity] —ox
S— [ &2 Employee Contral [l Device Management  Access Control [~ Reports (&3 Settings A _ = x
) - =
- & )
Manage Emplojee | Create Or G
Employee Information  Manage Shifts || perfarmance
Employees Area  Employee SchedufWork Activi
Employee List: 49 | work Activity - Kali Tate
1D/ Name Middle Nar 4
T Time Lag Work Log Work Name | Work Code
43| Cassandra srmal Work 0
16 Blllie Eva sale 2

47| Glenda Ste
48 Robert ken
43| Dennis Gil
5 Jeremy But
52|Lisa Adkin
56 5ara Swint . |
57|Greg Schot
58 Alicia Fil
59| Elizabeth
6 OleyBurge
61| Todd Hurst
63 Jeanna Mas
64|Vernon Dic

B Maormal work
[ sale

support

. Normal Work W Works by Cade

| Empioyee activity - Kali Tate

65/Kim Braina Day TimeIn Work Code | Time Out Work Code |Reguiar | Over | Photo
45 Cooy Ruc R N N S R N
EI{Stacy{Rar] 0: sale 2013-8-15 17:00:00 sale
68Laura Dont
69/ Adam Kenna ) .
< ] » Friday 2013-8-16 8: Normal Worl 2013-8-16 12:00:00 Mormal Worl 4:00
— . Friday 2013-8.16 13:00:00 sale 2013-8-16 17:00:00 sale
Department Filtering Options:
Department: - Saturday 2013-5-17 §:00:00 Narmal Worl Employee Info
Apply Filter < .
Search Employees: E] Work Information More Options:
Enter the emplayee ID here; : Regul 0:00 sy New
) EH3) Record
& User: ANVIZi8353 [ Company: asdtf Progress 0% ]
“ H ”» .
® On “Employee Information” page:
AIM CrossChex - [Employees Work Activity] - = =

’ @ O B 201385 2013-9-4 [& change Period| - [@ Help| - [ Navigation
N (2 control | [l Device Management  Access Control |- Reports  &/Settings A _ = x
) b=h

-
i =]
Manage Create Or Employee
Employe Manage Shifts  Performance
Employees Employee Schedule Work Activity

Employee List: 49 Day TimeIn Time Out Regular Overtime  Doubletime | Reason Out Of Shi A
ID|Name Middie ha ~ = Thursday
21 Kali Tate Thursday 2013-8-15 8:00:00 2013-8-15 17:00:00
43| Cassandra
46 Bllie Eva
47 Glenda Ste Friday 2013-8-16 8:00:00 2013-3-16 12:00:00 200
48 Robert Ken Friday 2013-8-16 13:00:00 2013-3-16 17:00:00 400 =
A s &
5 Jeremy But £
52| eIy Saturday 2013-3-17 8:00:00 2013-3-1712:00:00
56 Sara Swint = Saturday 2013-8-17 13:00:00 2013-8-1717:00:00 %00
BAlNEil Sunday 2013-8-18 8:00:00 2013-8-18 12:00:00 200
59| Elizabeth v — — -
& OleyBurge sunday 2013-8-18 13:00:00 2013-5-18 17:00:00 200
63 Jeanna Mas Monday 2013-8-19 8:00:00 2013-5-19 12:00:00 400
64|Vernon Dic
55 Kion Brsina Monday 2013-8-19 13:00:00 2013-3-19 17,
66| Cody Rudd
67 Stacy Brad Tuesday 2013-8-20 8:00:00 2013-3-20 12:00:00 :
BE|Lark2Dont Tuesday 2013-3-20 13:00:00 2013-3-20 17:00:00 200 000 0:00 test 0:00
69 Adam Kenna >

< > L |

Department Filtering Options:
Department:
Search Employees:

Enter the employee ID her

re)

& User: ANVIZ:8353 [] Company: ascf Progress

Payroll Information: Kali Tate

= Work Information

Regular: 160:00
Overtime: 0:00
Doubletime:  0:00
Absences: a
Grace Time: 0 Mins.
Total: 160:00

[l Resume Information
Qut of Shift:  9:00

Exception Time

Click “New Record”, the following window will appear:

© 2001-2013 Anviz Global Inc.

Round O
Employee Times



AIM CrossChex Standard User Manual

Employee List: 49
Middle Name

| wCsande
Glenda ste I

E EE BN

Select the Method to apply

| @Teddbust
| 66CodyRudd I

Selection Information
_ 2013-8-12 11:12:38
o Department Filtering Options:

Apply Filter Remave Filter

& search Employee

& User AWVEZO353 [companyiasat Progressi | 0% |

Search Employees:

1 Select an employee(s) from the "Employee List" on right hand. You can
click “Select All” for all employees.

I Employee List: 49 I

J na Mas

66 Cody I

v Brad

g s
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Select a date from the calendar in which these new or modified times will be
applied.

44 4 March 2013 L 2 4
® s M T W T F s

g 1 2

o 3 4 5 & 7 8 )

11 10 11 12 13 14 15 16

12 17 hE:3 19 20 21 22 23

13 24 25 26 27 28 29 30

14 31

3/28/2013 3:01:21 PM Clear| |Today

Select the Times information to add to the employees attendance
records.
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Select the Times to Add

Ade this time:  5:00 .
Al this time:
Al this time: Hrs Iin

Select the Method to apply

¢ Apply as Mormal Time.
Apply as Regular Time,
Apply as Overtime.
Apply as Doubletime.

Use This Reason: -

se This Wark Cade: 0 >

Selection Information

Start: 2013-8-12 End: 2013-3-12
In = &0 Cut  Mone
In = Maone Cut  Mone

1) Time:
You can add individual times for Start Work, Start Lunch, End Lunch, End

Work by checking the boxes next to each additional time you wish to add and
then modifying the time settings.

You can also add time just by the number of total hours without individual
punches by choosing the last "Add this time" option.

2) Method

® Normal Time - Calculates an employees work hours as Regular time
until the overtime threshold is reached at which point it will begin to calculate
overtime hours. Regular Time - Calculates an employees work hours as
Regular time no matter whether the overtime threshold has been reached or
not.

® Overtime - Calculates an employees work hours as Overtime where 1
hour worked is equal to 1.5 hours of pay.
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® Double-time - Calculates an employees work hours as Double-time
where 1 hour worked is equal to 2 hours of pay.

® Use this Reason - You MUST select a reason for this manual time
modification by choosing from the "Use this Reason" drop down menu or
typing in a new reason in the text box. New reasons typed will be retained
and can be chosen from the drop down list in the future. The new records will
not be saved if there is no reason listed. The software will generate a warning
message if there is no reason listed when the new record is saved.

® Use this Work Code - Type in a work code to be used when adding this
record(s). This would be the same as if the employee keyed in a job code on
the time clock before clocking IN or OUT in order to apply the hours worked
to a specific job code. See Employee Performance under the Work Activity
section of this topic.

3) Selection Information

The information you have selected can be previewed under the "Selection
Information™ heading at the bottom of this section. You may choose whether
the times you are adding are IN's, OUT's or Breaks by choosing the
appropriate drop down menu and making the proper IN, OUT or Break
selection.

This makes it convenient when adding time records that may cross multiple
days or overnight.

Once all of the time modification settings are completed and an employee has
been selected, click the "Add Record/s" at the bottom of this screen.

Employee List: 49

ID Name Middle Name Last A
21 Kali Tate

43 Cassandra
46 Blllie Eva

47/ Glenda Ste
48 Robert Ken
49 Dennis Gil

5 Jeremy But
52 Lisa Adkin
56 Sara Swint
57 Greg Schot
58 Alicia Fil

59 Elizabeth

6 OleyBurge
61 Todd Hurst
63 Jeanna Mas
64 Vernon Dic
65 Kim Braina
66 Cody Rudd
67 Stacy Brad
68 Laura Dont
69 Adam Kenna
70 Megan Blan
71 Sandra Wad
8 Beth Hoffm
9 Khristian

1/lisheng

2 Donald Hal

10 Vicki Clar
17 loffrv Nas

Select All Clear Selected/s

Add Record/s “
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4.2.2.2 Edit and Delete Record

To Modify an Employees current time records, simply right click on any of the
time entries and choose "Edit Record" from the right-click menu. When editing
records only the numbers and the AM and PM can be changed. The format of the
Date and Time must remain exactly the same or it will not allow the change to be
made and will revert back to the original data before the edit was attempted.

To delete this entry, choose "Delete Record" from the right-click menu

4.2.2.3 Approve Record

—d

5

Edit Record
9 Delete Record

Any time records that are outside of the users assigned shift time frame will show
up under the "Out of Shift" column.

5 2013-3-4 |[3@ change Period|

/ g |\ [l 2013-8- ~ |@elp| - | & Navigation]) AIM CrossChex - [Add Recard/s to Employees] - = X
T g— tro!| [EllDevice Management  Access Control |- JReports [E/settings A~ _ =3 x
= =
= &
Ma y Create Or Employee
Employfle Information fManage shitts  Performance
. mployee Schedule Wark Activity P e &
| |
Employee List: 29 Day Time In Time Out Regular | Overtime | Doubletime | Reason outorshift fotalIn shift L &8 Taken | A
21 Kali Tate
Thursday 2013-8-15 6:00:00 2013.8-151700:00 000 0:00 0:00
43 Cassandra d heprove This 0.5,
46 Bllle Era -
47/Glenda Ste Friday 2013-8-16 8:00:00 2013-8-16 12:00:00 #0000 0:00 test ogo  |[E2) ffheprove ALL 0.5
48 Robert Ken Friday 2013816 13:00:00 2013816170000 400 0:00 0:00 test I o0 100 Hrs.
49 Dennis Gil B Saturday .
5 Jeremy But
53| IFaI K Saturday 2013-8-17 :00:00 013817120000 400 0:00 0:00 0:00 Hrs.
56 Sara Swint Saturday 201381713:00:00 2013817170000 400 0:00 0:00 1,00 Hrs,
SElAnci fil Sunda 2013818 £:00:00 WIIE 18120000 400 0:00 0:00 0:00 Hrs
59 Elizabeth Y g §
GOrT: Sunday 2013818130000 2013818170000 400 0:00 0:00 1,00 Hrs.
61 Todd Hurst = Monday [ ]
Lo e e Manday 2013-8-19 8:00:00 2013-8-19 12:00:00 400 000 0:00 000 Hrs,
64 Vernan Dic
Monday 013.6-18 130000 2013813170000 400 0:00 0:00 1:00 Hrs.
65 Kim Braina
6| Cocy Rudd L
67 Stacy Braa Tuesday 2013-8-20 8:00:00 2013820120000 400 0:00 0:00 test 00 000 Hrs.
B laumiDont Tuesday 2013-8-20 13:00:00 2013-8-20 17:00:00 400 0:00 0:00 test 00 1:00 Hrs
o teger e L
70/ Megan Blan v e
= ] 5 Wednesday 2013821 8:00:00 2013821120000 400 0:00 0:00 0:00 Hrs. v
Department Filtering Options: Payroll Infor mation: Kali Tate
s £ Work Information £l Resume Information
Apply Fittr ;r:)n;w Out of Shift:  9:00
Exception Time
Search Employees: 00
0
Enter the employee ID h
erthe employee ID here = O
el 160:00

& User: ANVIZ8353 [ Company: asdf Progress: |

To approve out of shift
Shift" column and cho

time, simply right click on the hours field under the "Out of
ose "Approve this O.S" or "Approve all O.S"

|| Approve This 0.5,
|E Approve All O.5,

Once either Out of Shift Approval option has been selected, the following window

will appear:

© 2001-2013 Anviz Global Inc.

55



AIM CrossChex Standard User Manual

Type
Amount of time to apply: 817 s
Pre Set: @
Exceptions: Regular Overtime Doubletime
Count as worked hours, Reset
Notes
Cancel Save and Close

® Amount of Time to Apply - Choose the total amount of Out of Shift time you
would like to apply for this record.

® Pre Set - Choose a type of overtime to apply. New overtime types can be
created through the Overtime Settings button under the Settings tab.

® Exceptions - Choose how you would like to apply this time. Typically this
would be left blank so that the normal payment rules would be followed. If this
“Out of Shift time” should be applied as an exception to the payment rules,
then choose the appropriate selection of Regular Time, Overtime,
Double-time.

The following Pop-up will appear above the time on your computer screen as a
visual reminder of the Date and Time that the Out of Shift time occurred that you
are approving.

Information X

Please select a Pre Set Option.
Day Thursday
_ TimelIn 2013-8-15 8:00:00
@\ Time Out 2013-8-15 17:00:00
-£23 Qut Of Shift 9:00

4.2.2.4 Round Off Record Times

In order for the Rounding function to work, the employees must have been setup
with a shift. The shift settings define the start time and the end time for each
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employees work day. The rounding option allows managers or administrators to
quickly adjust the start and end time captured which is outside of the approved
works hours or shift time frame.

For Example: An employee’s shiftis set for 8am - 5pm. The employee clocks IN
at 7:45am and clocks OUT at 5:15pm. If these times were to be rounded, then
they would show up on the report as 8am and 5pm respectively. However, in this
same example, if the employee clocks IN at 8:15am and clocks OUT at 4:45pm,
then Rounding would not adjust either time. This is because the employee arrived
to work late and left work early. In both cases they would be missing time and
rounding would not affect these times in this case.

Therefore, Rounding only adjusts time stamps that are outside of the approved
work hours to reflect the start and end time of the shift as set in the employee’s
schedule.

To Round off employee times, simply Click the "Round Off Employee Times"
button at the bottom of the screen.

More Options:

- ) Mew Record

e

/i, Round Off
/ Employee Times

A Pop-up message will appear in the bottom right hand corner of the screen to let
you know that this process is complete. You will notice all time stamps will now be
adjusted to reflect the start and end time that is set in the employee schedule.

i Information
Process Completed.
Releading Employee Data.

4.3 Employee Performance

Click the "Employee Control" Tab. And then, click on the "Employee
Performance"” button.
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3 \Q@ 2013-8-5 2013-9-4 | ] Change Period - | Help| - (2 Navigation] =

\“'—'/ | s Emplnyee Control I .DE\I‘ICE Management

Access Control

:K._J,Reparts 9/ settings
& & =
Manage Employee Create Or Employes
Employee Information  Manage Shifts Perfarmance
Employees Area Employee Scheduld Waork Activity
The following window will appear:
I_\;'ork.hcﬁvity
Time Log “Work Log rack Wark Code .
sale 2
support

. Mormal Wark

W Works by Code

Progress

I Employee Activity

TimeIn Work Code | Time Out

Work Code | Regular

<

|
El Work Information

More Options:
Regular: L} .
sl hlew
Overtime: (] : Hﬁ’g"a
1) Record
Doubletime: 0

Overtime | Dol

Photo

Employee Info

To view an Employees current work performance, double click a name from the

Employee List.

The current employee performance information will display in the charts and grid

on the right, as follows:
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Employee List: 49
D

| work Activity - Kali Tate
3

Middisl
( 21 Kali Tate j Tiinelasg Work Log Work Name | Work Code
I Cassandra ]
46 Bllic Eva sale 2
47 Glenda Ste
48 Robert Ken B Mormal Work support L
49 Dennis Gil B als
5 Jeremy But
52 Lisa Adkin
56 Sara Swint
57 Greg Schot
: ?l‘l::b:t‘ﬂ . Hormal Waork  Works by Code

6 Oley Burge
61 Todd Hurst
63 Jeanna Mas

L} emonlDig [ Employee Activity - Kali Tate

65 Kim Braina

66| Cody Rudd Day Time In Work Code | Time Out WorkCode Regular | Overtime ||| Photo
T X" I I I I N —

68/ Laura Dont i 00 .

R Friday 2013-8-16 $:00:00 Hormal Warl [ ] 1 test

70| MeganBlan Friday 2013-8-16 12:00:00 sale 1 test

71 Sanriea Wad Friday 2013-8-16 13:00:00 Normal Worl 2013-8-16 17:00:00 Mormal Worl 4:00 0:00 I

: > | N I N S S N

Department Filtering Options: Saturday 2013-8-17 :00:00 Normal Worl 1 test

B s . Saturday 2013-8-17 12:00:00 sale 1:test Employee Infa

Saturday 2013-8-17 13:00:00 Normal Worl 2013-8-17 17:00:00 Mormal Worl 4:00 0:00 [l )
Apply Filter < 5

Search Employees: E Work Information More Options:
Enter the emplayee ID here: = Regular: 0:00 T
Overtime:  0:00 T
=H3) Record
P Doubletime: .00 [E= =)

Time Log - Displays the Total hours worked for each job code during the
payroll period selected.

Work Log - Display the total number of time punches collected for each job
code during the payroll period selected.

Work Name /Work Code - This is the name associated with the Job Codes
that your company may use to pay for additional services from employees.
Click on the Name of the job code to edit the name of the Job Code.

Employee Activity - This section displays data listed in the Employee
Information with the addition of showing Each Job code used during each
day’s work. Time entries in this grid can be modified by using the right click
command. Work Codes can be modified by choosing the appropriate Job
Code from the drop down menu that displays when you click each Job Code
Name Field.
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5 Access Control

Once you install a device capable of Access Control to the AIM-CrossChex
Standard Software, a new tab “Access Control” will appear in the toolbar up top.

To Manage Access control, click the "Access Control" Tab.

\E E 2013-8-5 2013-9-4 [@ Change Penod‘ - eHelp‘ - oNWiﬂiﬁﬂl\'D v AIM CrossChex - [Access Control Center] - = X
3 Employee Control n Device Management | | Access Control Reports @ Settings ~ O X

9 0 i &

Access Device Access Door Use
Control Center Time Frames | Control Report Report

Device Management Reparts

Device Management:

w E 2013-8-5 2013-9-4 Change Pem}dl ~ ]eHElp‘ = ]oNiNigilmmD v AIM CrossChex - [Access Contral Center] - =X
s Employee Control anl(eMimgemem Access Control Bkeporls @Sd{mgs A _ 3 X
=
I -
t
Access Device Access Door Use
Contral Center Time Frames | Control Report Report
Device Management Reports

5.1 Access Control Center

Click the "Access Control Center" button.

\E [ 201385 201394 [ change Period - | @ Help| - [E2 Navigationt]) = AIM CrassChex - [Add Record/s to Employes/s] - = x
3 Employee Control [l Device Management | Access Control| |- Reports &3 Settings A _ = X
r "
=~ <
@ i &

Access Device Access Door Use
Control Center|Time Frames | Control Report Report

Device Management Reports

The following window will appear:

Employees Without Access Privilege
[ erperetme _ [Engome Eviosetene  Ercoms Pt DCsd Tor e

1. Select the device you wish to work with from the Device List at the bottom.
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[EEED (=3

2. Click the View "Device Information" button to view the current users on this
device and their access control permissions.

Device Options
@ Force Door Open

Enable Device q
: _ View Device
E Disable Device Information

3. Employees who currently have permission Access to the area protected by
this device will display under the "Employees with Access Privilege" table
on the left. To change the current Access control Group of an Employee, click
the drop-down menu under the "Assigned to Group" column.

|EmployeeName |Emp|oyeeI[A|Password |IDCard |Type |1der|tiﬁcatior| |CurrentGroup
1010 1010 Administrator 0 1

4. To change the Employee permissions, click the checkbox to the right of the
Employee Name.

Employees Without Access Privilege.

Enpiojestame  ErcloyeelD Pumord DCed  Tpe  erdfcon

1 -1 User

5. Click the "Remove Employee Privilege" button in between the two tables.

The employee will be transferred to the "Employee to the Employees Without
Access Privilege" table on the right.
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Employees With AccessPrviege 550 Emplogees Without Access riviege
Engionetane  nploneld Punos DGw e nsaton | <o Group | A1 A Dgloyes funs | Dplope..  Fass.. D0Curd | Ty | Hdemtif
2 : ' 2 Uier ' s Hn 1 . FORT

Oa n ' 20 e '

Ou u ' 20 '

0 woisbale % ' '

Os ) ' 3 e '

On 3 ' 3 e '

O=» » . 2 er '

0= n ' 0 '

0O 3 ' % e '

O» » ' 0 er '

] 3 . 3 User '

O ' ' + e '

O« a ' st e '

Oe @ . @ ber '

O raimate 2 . 21 e '

O« @ ' 4 e '

Oa LA v ' et s

Ow « . a8 e ' rviege

0w @ ' 3 Urer '

Os s . S User '

=

Status Ensble

This will remove the Access permissions for this employee on the selected
device.

Alternatively, to permit access to an employee that does not currently have
permissions, place a check next to the employee under the "Employees without
Access Privilege" table, and click the "Permit Employee Privilege" button in
between the two tables.

5.2 Time Frame Management

To manage the device time frames and access groups, click on the "Device Time
Frames" button.

v | [ ] 20131076 201371022 |[@] Change Period | - i@ Help | - [ Navigations = AIM CrossChex - [Device Time Frames] o o e
e |
=

%5 Employee Control HDE\'ice Management JAcce;s Control L ~g Reports &3/ settings -

=
Access Device Access Door Use
Contral Center| Time Frames | Control Report  Report

Device Management Reports

The following window will be displayed:

© 2001-2013 Anviz Global Inc. 62



AIM CrossChex Standard User Manual

N |Mondayfrd | ToesdsyBegin |Tuesday End

Wedlnesday Begin Weonesdsy rcl | Thursday begin TrorsdayEnd | Fday Begin | Fiday EnG Satunay Begin | Sotuaday End

Information from Device:

| itormation rom Device:

Sunday Begin | Suncey Erd

Growg Number | Time Frame 1 Time frame 2

Time Frame

Time frame &

[=

j

Time Frame | Monday Begin  |MondayEnd | Tuesday Begin | Tuesday End Wednesday Begin |Wednesday End | Thursday Begin | Thursday End

2
3
3
5
6
7
8
o

< T

Information from Device:
Group Number | Time Frame 1 | Time Frame 2 | Time Frame 3 | Time Frame 4 | -
cs
‘ User: Administrator nCompangnAvwiz Progress: 0%

Select a device from the Device List at the bottom and click the "Get Time
Frames" to view the current time frame configuration settings on the selected
device. You can set maximum 32 frames per device.

Information from Device:

Group Mumber |Time Frame 1 |Time Frame 2 | Time Frame 3 | Time Frame 4 | -

The current time frames will display in the top window

Information from Device: C5

|-

© 2001-2013 Anviz Global Inc.

Time Frame |MondayBegin | Monday End | Tuesday Begin | TuesdayEnd | Wednesday Begin | Wednesday End | Thursday Begin | Thursday End

1 8:00 17:00 800 1700 800 17:00 0:00 000

[ 2 1400 22:00 14:00 2200 0:00 0:00 0:00 0:00
[ 3 8:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
[ 1 0:00 000 0:00 0:00 000 0:00 000
|| 0:00 0:00 0:00 0:00 0:00 0:00 000
[ 0:00 0:00 0:00 0:00 0:00 0:00 0:00
[ 0:00 0:00 0:00 0:00 0:00 0:00 0:00
[ 0:00 000 0:00 0:00 000 0:00 000
e nn e e nn e e
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To change any of these settings, click any of the time fields and change the time.
There are start time and end time for each day of the week and for each time
frame group.

Information from Device: C5

Time Frame | Monday Begin Maonday End Tuesday Begin Tuesday End Wednesday Begin | Wednesday End Thursday Begin | Thursday End -

1 8:00 17:00 800 17:00 8:00 17:00 0:00 0:00 L
2 1400 22:00 14:00 22:00 0:00 000 0:00 0:00 ‘ 3 ‘
3 000 000 000 000 000 000 000 B
4 000 000 000 0:00 000 0:00 000
3 00 00 000 0:00 00 0:00 0:00

00 00 000 0:00 00 0:00 0:00

000 000 0:00 0:00 000 0:00 0:00

000 000 000 000 000 000 000

nnn nnn nnn runn nnn nnn nnn

] 1 +

Once these settings are configured to your needs, click the "Set Time Frames"
button to save the settings.

| Get Time Frames | l Set Time Frames l | Get Group Settings ‘

Information from Device:

- Group Mumber | Time Frame 1 | Time Frame 2 | Time Frame 3 | Time Frame 4 | =

s

@ ow kw8

To display the current group settings, click the "Get Group Settings" button. You
can set maximum 16 groups each device.

| Get Time Frames ‘ | Set Time Frames ‘ Get Group Settings

Information from Device:

- Group Mumber |Time Frame 1 | Time Frame 2 | Time Frame 3 | Time Frame 4 | «

[u}

O\mhml

Click the Drop-down menu under each Time Frame column to adjust the current
setting. When all groups are configured as needed, click the "Set Group
Settings" button to save these settings.

| Get Time Frames | | Set Time Frames | | Get Group Settings Set Group Settings

Information from Device: C5

Group Mumbe | Time Frame 1 | Time Frame 2 | Time Frame 3 | Time Frame 4 | «
15 255 255 255 235
16 255 255 255 255 |=|

2 4 4 255 255
5 3 3

255 255

3
2] 255 55 -
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5.3 Reports

5.3.1 Access Control Reports

Access Control Records are separate from Time & Attendance records and
Access Control records are stored in separate database files.

To Run Access Control Reports, click the "Access Control Report" button. The
following window will appear:

” A Bl 21385 2013-9-4\"anangepenonlv|QHe|p|v|QNavigatmm'= AIM CrossChex - [Access Control Report] o= X
3
-
~ 4% Employee Control [l Device Management | Access Contral | |- Reports  [E/Settings A _ = X
i O 0
= (~
&/ @ i

Access Device
Control Center Time Frames | Control Report| Report

Device Management Reports

Employee List: 43 Report Options View Options
;2 Ealf":t Mddle )iz I One page per user (s Period Selected
Byl Run Report =

43| Cassandra — L Selection
46 Blllie Eva
47| Glenda Ste
SB[ RobertNen g 0@ -0 20 @@ @ raget  ofl )@@ LJE i) B
43| Dennis Gil I I I . H .

5 Jeremy But Pages | Qutline i 1 ]

52|Lisa Adkin

56 Sara Swint .
57 Greg Schot .
58 Alicia Fil

59| Elizabeth

6 OleyBurge
61| Todd Hurst
63 Jeanna Mas
]

L Today

12 16 n

Page 1} o

Do (26

< > .

Department Filtering Options:
Department: v

Apply Filter 4

Search Employees: =

Enter the employee ID here: -

L0

‘ User: ANVIZ\B353 a(umpany: asdf Progress: | 0%

Select an employee or group of employees from the "Employee List" to include
in this report. If no employees are selected the report will include all employees in
the list starting from the head and working through to the bottom.
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& [E B 201385 2013-9-4 [G& change Period] - i@ Help| - [ Navigations]) =
w1

4% Employee Control HDelrice Management | Access Control

Access Device Access Door Use
Control Center Time Frames | Control Report Report

~JReports & Settings

Device Management Reports

AIM CrossChex - [Access Control Report] - =

3 Employee List: 49

ID Mame

21 Kali Tate
43 Cassandra
46 Blllie Eva
47 Glenda Ste
48 Robert Ken
43 Dennis Gil

Report Options View Options

Middle Na

™ jj?{'j 23.3% = @ |} (@) @ Fags 1

One page peruser |+ Period Selectad

® Cell
I Today

1B 0@

5 Jeremy But Pages | Outline

52| Lisa Adkin -
56 Sara Swint

57 Greg Schot -
58 Alicia Fil

59 Elizabeth

6 OleyBurge
61 Todd Hurst
63 Jeanna Mas

Page 1f o

< >

Department Filtering Options:

Department: -
a
Search Employees:

Enter the employee ID here:

pe

& User: ANVIZ\8353 [ Company: asdf Progress:

| ] 8 12

To narrow down the list of employees to only include certain departments or
individuals, use the "Department Filtering Options" and "Search Employees”

filters at the bottom.

Department Filtering Options:
Department:

Apply Filter

Search Employees:

Enter the employee ID here:

F

'é..

Choose how you would like the report to display using the view options.

® One Page Per Data - this option runs the report displaying only one use per

page.

® Add Signature Line - This option adds an Employee signature line at the
bottom of the report.

® Add Manager Line - This option adds a Manager signature line at the
bottom of the report.

® Period Selected - This option will run the report for the date period chosen

in the Title Bar of the application.
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® Selection - This option will allow you to select the days of the week to
include in this report. When Selection is chosen, the days of the week will
become available.

® Today - This option will run the report for the current day only.

Once view options have been selected, click on the "Run Report" button.

Report Options View Options

Run Repart ||
|

The report preview gives you many options to display and easily verify the
reports on the screen. Take advantage of the many viewing and archiving
features available in the top bar of the preview window.

5.3.2 Door Usage Report

To Run Door Use Reports, click the "Door Use Report" button. The following
window will appear:
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/ # [ B 201385 201394 [[&@ Change Periad] - | @) Help | - [ Navigatiant) = AIM CrossChex - [Doar Use Report] ST
(=)
~—" &% Employee Control HDelrice Management | Access Control | |-, Reports &d/Settings A _ = X

= P - —
v @ d &
Access Device Access Door Use

Control Center Time Frames | Control Repor{ Report

Device Management Reports
. -~
Select Device Report Options View Options
One page per device  Custom Period | 3913.5.5 .‘ |m3_g_4 .‘ Man 7
., Run Report Add Manager line Tue F
| Select All H Deselect All | 0:00 235 Z W <
LT m R
1c550 - — - - -
1010000013090005 |} 3 i@ - © 233 - @ [ () [ Page 1 1B @8- L_.]ﬂ df”
Fagez |Qutline | 1 8 12 16 0
[=————"]
test T ———
3050220013130020
Page 1 o
o
v
& User: ANVIZ\8353 [ Company: asdf Progress: | 0% ]

Select a device(s) from the "Device List" to include in this report. If no devices
are selected the report will include all devices in the list starting from the top and
working through to the bottom. The report will be sorted by each individual door.

Choose how you would like the report to display using the view options.

Report Options View Options
One page per device  Custom Period | 2013-8-1 . | Wd-1-31 -
Add Manager line
0:00 Sonm :

One Page Per Device - this option runs the report displaying only one device per
page.

Add Manager Line - This option adds a Manager signature line at the bottom of
the report.

Custom Period - This option will run the report for the date period chosen in the
Title Bar of the application.

Selection - This option will allow you to select the days of the week to include in
this report.

Once view options have been selected, click on the "Run Report" button.

© 2001-2013 Anviz Global Inc. 68



AIM CrossChex Standard User Manual

6 Device Management

6.1 Add Device

To add a device, click “Add Device”:

= G E 2013-8-5 2013-9-4 |;‘Change Period|' |0Help ‘ > |®Navigation}[{ = AIM CrossChex

~— &5 Employee Control EDE\'KE Management | Access Control |- Reports U Settings
[ & ) | : )
—
1050000000000000

Add |Remowve Configure  Device Device Delete Admin Set = Upload
Device| Device Device  Work Area Management  Identifier GPRS @ USB Data

Registered Devices Device Control Flashdrive

Then the following window will appear:

Device Activation Center x

AIM CrossChex

Time Attandance and Accecs Controd Systam

4

Dievice Serial Mumber

“Yalidate Seral

o

Cloze

Input the Device Serial Number of Device.Click “Validate” Tab to continue(The
red point will turn green when the validation is successful.):
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Device Actiwvation Center x

AIM CrossChex

Time Artendance and Access Controd Sysem

w

Dievice Serial Number

Device Serial Mumber

“

Cloze

The device will show as below:

{ - !E El 2013-8-5 2013-9-4 |7:T Change Penod|' IQHeIplv |@Navigation>[! s AIM CrossChex - [Late Report] - B2 X

N %5 Employee Control EDwi(eManagement Access Contral -_c;Reports 'h_JSettmgs A B3 X
7 | g e
-] * { \,’g\ .L} @) )
Bl - =
1050000000000000 H Add Remowe Configure  Device Device  Delete Admin Set = Upload
Device Device Device  Waork Area Management Identifier GPRS = USB Data

1050000000000000 =% Device Control Flashdrive

The "Registered Devices" section displays the clocks that have currently been
registered and activated in the AIM-CrossChex Standard software. These
devices can be Time Clocks or Access Control devices.

w [AB] #3203 322013 [& change Period] - | @Help| - [@ Navigations] = AIM CrossChex- [Manage Devces]
& Emplayee Control Device Management | Access Control  |~JReports & Settings
~ @ ‘\ M
1040120612160033  1060100011420044 3010100012200004 [;] Add Remove Configu Dewice  Device  Defete Admin Set | Upload
Device Device  Device Work Area Management Identifier GPRS | USB Data
Registered Devices Device Control Flashdrive

6.2 Remove a Device

Select the appropriate device in the "Registered Devices" section, click the
"Remove Device" button.

—

O B 2013110016 201371022 |'§"Change Periad | » |gHeIp|' |@Na\.‘igati0nb[{ H AIM CrossChex -

~— &% Employee Control | DE\.'iceManagementL Access Control |- [Reports & Settings

T e | 0] = ™ > ™
9| {5/ {9, o y o
- E ’_\' - ’ ‘ég @ - } ‘ ':;i
1000100013300044 H Add ||Remove | [Configure  Device Device Delete Admin Set Upload
Devicy i Device  Work Area Management Identifier GPRS | USE Data

Registered Devices Device Contral Flashdrive
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When the "Remove Device" popup appears, verify that the serial number
displayed is the same serial number of the time clock you wish to remove. If

correct, click "OK" to complete the removal process.

Remove Device

Sure you want to remove the device number 1000100013300044 7

0K l ’ Cancel

6.3 Configure a Device

Double-click the device you want to configure, click the "Configure Device"

button.

E E 2013/10/16  2013/10/22 |'_§' Change Peri0d|' IaHelp|' |@Nﬁh'igatinnb = AIM CrossChex -

N
b %% Employee Contral JEDE\.‘ice Managementl Access Control = Reports 'L_JSettings

T w0 | o0 — = . M
v = | . o
- = b L .7y ‘y" i } ; ";’
1000100013300044 H Add  Remove |Configure Device Device Delete Admin Set Upload
Device Device Work Area Management Identifier GPRS | USB Data
Flashdrive

Registered Devices Device Control

6.3.1 Access Control & Time Attendance Device

The following popup window will appear:
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: Configure Device 3J050220013130020 X
Connection Configuration Other Settings -
a N\ . 5
Connection Type B
- . E Wieq =
USE Wiegand Type: Encrypted Wiet
Computer IP: 192.165.40. 163 Fixed Wiegand Code:
(=) TCP/IP PAL Lock Relay Time: 5
Part Mumber: 5010 Z  DevicelD: 2 :
Device Mode: ' Server Client )
Device Preferred Setting Parameters Settings
Device Val : 3 s
Device Location Mame: test SHIEE OIS T
Delete doubles punchesin: 0 7 Min. Device Sleep Time: ‘ T
Update the fingerprint template
Device Time Zone Yalue Ajustment: 0 7 Hrs. intelligently.
Device Time Format: (= 12 Hrs 24 Hrs Device Initialization Password:
Select Device Mode: il s
Access Control And Time &t Attendance -
Device Status: Adjusting Settings.
bd Verify Settings Save Settings

Connection Type:

USB - Select this option if you are connecting this time clock using the USB
interface. This would mean that the time clock would plug directly into the
computer running the AIM-CrossChex Standard software.

TCP/IP - Select this option if you are connecting this time clock by IP
address. This requires the following information to be configured on the time
clock itself: Static IP Address, Subnet Mask and Gateway. Some units may
also require the AIM-CrossChex Standard Server IP address or the Static IP
address on your LAN assigned to the computer running the AIM-CrossChex
Standard software. (It is recommended to consult your local IT support
personnel to assist with IP address and port settings configuration.)

Port Number (1- 65535) - By default all AIM-CrossChex Standard time
clocks use port "5010"for external and internal communication. If this port is
already in use on your network or if multiple clocks will be installed on the
same LAN, simply type the appropriate port in the "Port Number" text field. If
modified, the port setting on the time clock must be set to match this custom
port setting. See "Clock Control" for more information. (It is recommended
to consult your local IT support personnel to assist with IP address and port
settings configuration.)

Device Mode — Select the device as Server or Client.
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: Configure Device 3J050220013130020 X
Connection Configuration Other Settings -
Connection Type B
- . E Wieq =
USE Wiegand Type: Encrypted Wiet
Computer IP: 192.168.40.163 Fied Wiegand Code:
(=) TCP/IP PAL Lock Relay Time: 5
Part Mumber: 5010 Z  DevicelD: 2 :
Device Maodle: [# ! Server Client
( Device Preferred Setting ) Parameters Settings
Device Val : 3 s
Device Location Mame: test S VOliE T
Delete daubles punchesin: 0 - Min. Device Sleep Time: ‘ T
Update the fingerprint template
Device Time Zone Yalue Ajustment: 0 7 Hrs. intelligently.
Device Time Format: 12 Hrs 24 Hrs Device Initialization Password:
Select Device Mode: il s
Access Control And Time &t Attendance -
. J

Device Status: Adjusting Settings.

bd Verify Settings Save Settings

Device Preferred Setting:

Device Location Name - Type in the name of device. The allowed number
of character: 0-40.

Delete Double Punches In - This will be in time duration in minutes in which
the software will ignore a double punch. A common setting would be 5
minutes.

For example, if an employee punches in at 8:00am, and gets immediately
sidetracked, then mistakenly punches again at 8:04am. The software will
ignore the 8:04am punch as this falls within the 5 minute period specified
above.

Device Time Zone Value Adjustment - This value can be modified to
increase or decrease the time settings by the appropriate number of hours
for the purposes from syncing the time with the central AIM-CrossChex
Standard database computer.

For example, if the central database is located in Florida and this time clock
is going to be installed in California. Then you would enter a value of -3 since
Pacific Time is 3 hours behind Eastern Time. This allows the clock to remain
at its local time when the "Sync Time" command is sent to the device from
the central database. If all clocks are installed in the same time zone, then
this setting would not be used.

® Device Time Format - Select the time display format; 12 hours or 24 hours.
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® Select Access Control Mode - Choose whether this device will be used for
access control, time and attendance or both by selecting the options from the
drop down menu.

Click “Verify Settings” to synchronize the configuration to the device, then “Save
Settings”

Note:

Once you choose this device and as Access Control Device, you will have a new
tab at the top of the application called Access Control. This section will allow you
to configure the access control settings.

E 2] 201385 201394 | 28| Change Period| ~ IgHelpl |QNEVIgEtI0m[ AIM CrossChex - [Access Control Center] - X
ol Employee Control EDE\PICE Management | Access Control | | |- Reports ;:l Settings A = X
Access Device Access Door Lse
Control Center Time Frames  Control Report Report
Device Management Reports
ﬂ Configure Device 3050220013130020 x
Connection Configuration Other Settings £
Connection Type e
S USE Wiegand Type: Encrypted Wieq -
Computer IP: 192.168.40.163 Fued Wiegand Code: -
(=) TCP/TP - - -2 o Lock Relay Time: 5 3
Part Mumber: 5010 2 DevicelD: 3 .
Device Mode: (*! Server || Client

Device Preferred Setting F i

*

Device Valume: 3

4

Device Location Mame: test

4

Delete doubles punchesin: 0 5 Min, Device Sleep Time: !

Update the fingerprint template

Device Time Zone Value Ajustment: 0 2 Hrs intelligenthy.

Device Time Farmat: (= 12Hrs [ 24 His Device Initialization Password:
Select Device Made: ] .

Access Control And Time & Attendance -

Device Status: Adjusting Settings.

| [ Verify Settings | | Save Settings J

Other Settings:

® \Wiegand Settings - Use this setting to specify the type of communication
that will be used with your access control device. Standard Anviz Contollers
use the Encrypted Wiegand option.
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Fixed Wiegand Code (0-254) - If a fixed Wiegand code is selected from
above, this is where the specific code would be entered.

Lock Relay Time (0-15s) - This setting specifies how long the lock relay will
be opened. Once the duration is reached, the relay will close again.

Device Volume (0-5)- Set the device volume level.

Device Sleep Time (0-250s)- Set the time before the device display will go
to sleep.

Update the fingerprint template intelligently - Select this option to have
the fingerprint template of each user automatically updated with a better
image capture every time the users touch the sensor.

Device Initialization password (0-9999) - Set the password that will be
used to Initialize the device. By default this password is "0".

6.3.2 FacePace Device

When you connect FacePace device, the following popup window will appear:

= ] ¥ — ah % 4l
& o @& @ © & ® 8
3050220013130020  1010000013090005 | 2810512000027 || Add Remove Configure Device Device  Delete Admin Set | Upload

| Device Device Device Work Area Management Identifier GPRS  USB Data

Registered Devices Device Control Flashdrive

o =
.Cunfigure Device 2810512000027 x
Connection Configuration
Company TP Ranges: 192.168.40 - Device Location Name: Emp. Infarmation
FacePass
et ad o Device Time Zone Value Adjustment:
Part Mumber: 33302 z 12 2 Hours,

. ’ Backup Databases
Username: admin Device Respond Time Frame:

1500 5 Milliseconds.

Passward: G3855388 . . .
Device Initialization Passwaord:
[ 2 Mumber.

Device Status: Adjusting Settings.

| Verify Settings Save Settings
Create Shifts AI M C
rossChex

IP Range — Type the IP Range of the device;
IP Address — Type IP address of the device;
Port Number — Type the communication port number of device;

Username — Type the Administrator account name; The allowed number of
character: 0-250.

Password — Type the Administrator account password; The allowed number
of character: 0-250.

Device Location Name - Type in the name of device; The allowed number
of character: 0-250.
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® Device Time Zone Value Adjustment - This value can be modified to
increase or decrease the time settings by the appropriate number of hours
for the purposes from syncing the time with the central AIM-CrossChex
Standard database computer.

® Device Respond Time Frame — Set the response time of device.

® Device Initialization Password — When the user want to initialize the
device, this password is needed for device security.

Click “Verify Settings” to synchronize the configuration to the device, then “Save
Settings”.

6.4 Device Work Area

Click on the "Device Work Area" button to modify the device perameter.

f—m\E Bl 201385 201394 [E Change Period| - IQHEM' IONE‘”QE“"”'D = AIM CrossChex - [Manage Devices]

\) 4% Employee Contral Device Management | Access Control :[._],Reports IF__JISEttings
- A - — o
- = 18 @@ @ & ® C
g L § 1269 ; @ E
3050220013130020 | 1010000013090005 | 2810512000027 H Add  Remove Configure Device  Delete Admin Set = Upload

Device Device Device |\ Work Area Management  Identifier GPRS @ USB Data

Registered Devices Device Contral Flashdrive

The following window will appear:

U\E Bl 201385 2013.9.4 [l change Period| - | @ Help|~ [@ Navigations]) = AIM CrossChex - [Manage Devices] - = =
45 Employee Control | [Ellj Device Management | Access Control - JReports K/ Settings A _ = x

=

F - 7 ) P
: § (20 e 0 © &#6L
3050220013130020 | 1010000013090005 2810512000027 H Add  Remove Configure  Device Device  Delete Admin Set | Upload

Device Device Device Work Area Management  Identifier GPRS | USB Data

Registered Devices Device Control Flashdrive

Devices Available
Serial |P\ace Select To Work
1010000013090005 tc550

Available Options

Sync Date/Time

3050220013130020  test
2810512000027 FacePass

Download New

OOl

Download All

Clear Records

Select All

Deselect All

Others options available.

Available Device To Reset Device Metwork Settings 1P Address: - - + | Metwork Port:
Select Device - Select Device - = = 5010 .
Subnet Mask: S S K
7 Initialize Unit B Change Netwarl .
§ e 11—
Save Netwark Setting : e ®
- Physical Address:
Cancel Net Setting - L - TCPAP Mode:
- Server IP Address: H e o

‘ User: ANVIZ\8353 nCnmpiny: asdf Progress: 0%

Place a check mark next to the Device you wish to communicate with to
synchronize the time, collect time records, or clear records on a device.

© 2001-2013 Anviz Global Inc. 76



AIM CrossChex Standard User Manual

Devices Available

Serial [Place | Select To Work
1010000013090005  £c550

3050220013130020  test

2810512000027 FacePass

Available Options

sync Date/Time
Download New

o)

Download All
Clear Records

Select All

Deselect All

To connect all devices at once, click on the "Select All" button in the right hand
side tool bar.

Devices Available

Serial [Place | select To Work
1010000013090005  tc550
3050220013130020  test
2810512000027 FacePass

Available Options

Sync DaterTime

Download New

mEf )

Download All

Clear Records

Select All

N

® Sync Date/Time - Once the device/s is selected you can synchronize the
time with the computer by clicking it.

® Download New - Once the device/s are selected you can download the
latest employee time and attendance or access control records stored on the
device by clicking this button.

® Download All - To collect all records in history from the device.

® Clear Records - After these records have been downloaded into the
software database, you can clear all records from the device by clicking on
this button.

® |tis recommended to leave the records on the device as long as possible to
act as an alternate backup of all of your time records.

® Deselect All - To deselect the device/s uncheck the box next to the device or
click the “Deselect All " button at the bottom.

Others options available.

Available Device To Reset Device Metwark Settings 1P Address: - - - “ Netwark Part:
Select Device @ Select Device v N N N > 5010 :
Subnet Mask: N = - - ¥
/7 Initialize Unit B Change Netwarl .
= - Default Gateway: 5 2 5 2 E):ternal éc\cess Only:
Save Network Setting . e @
= Physical Address:
Cancel Met Setting . N . N TCPAP Mode:
Server IP Address: . - . + | OServer () Client
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Other optional available:
® Available Device To Report:

To reset the device to factory default settings, choose the appropriate clock from
the drop down list in the bottom right hand corner, then click the "Initialize Unit"
button.

Available Device To Reset Device Netwarl Settings P Address:

: : z * Metwork Part:
Select Device - Select Device - n . . = .
Subnet Mask: . : : : -
/| Initralize Unit | = = = = relh ol
- Default Gateway: . : : o erna F-.te“ nly:

Physical Address: o o
TCR/P Made:
ServerIP Address: : - o ® s

Initializing the device will erase all users and records from the device.

After select the device you want to initialize, Click “Initialize Unit” Tab, the
following window will appear:

() This function will remove all data from the device, and reset it to factory default settings. This action is not reversible. Do you want
. 5 to proceed?

| Cancel

Click “OK” tab, software will ask you enter the password for this FacePass
device.

'] Device Security x

Pleaze enter the password for the
FaceFas=s dewice.

Enter the password you set on “Configure Device” page. The system will prompt
“Process Completed” message.

jrj Information

Froceszs Completed.

® Device Network Settings:

With the device connection established through the provided USB cable, you can
pre-configure the "Device Network Settings" before deployment or installation.
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Choose the appropriate device from the drop down list.

Others options available.

Available Device To Reset Device Metwark Settings TP Address: Netwark Part:
Subnet Mask:

. Initialize Unit X
= Default Gateway: External Access Only:

Physical Address:
TCP/IP Made:
Server [P Address:

Click the "Change Network" button.

Device Metwork Settings 1P Address: Metwark Part:
k550 -

Subnet Mask:

Change Network .
= ] Default Gateway: External Access Only:

Physical Address:

TCR/IP Mode:
Server IP Address:
The following Fields will become available.
Device Netwaork Settings IP Address: 192 % 168 40 = 228 *  Network Port

Subnet Mask: 55 4 55 4o g 4 M .
Default Gateway: 2 e+ ow o+ o+ BdemalAccess Only:

Save Metwaork Setting : Ma Wes
Physical Address: ] 243 05 240 221 214 ;

Cancel Met Setting . " . " TCP/IP Mode:
Server IP Address: 192 5 s ;0 = L % Server Client

(If you need assistance with this section, please contact your local IT support
representatives.)

® |P Address - The static IP address of the clock on your LAN.
Subnet Mask - The default Subnet Mask of your LAN.

Default Gateway - The default gateway IP address on your LAN.
Physical Address - The MAC address of the device.

Server IP Address - The IP address of the machine that will serve the
AIM-CrossChex Standard Professional software.

® Network Port - The communication port that the server will use to
communicate through the LAN or WAN to the time clock. By default, this port
is set to 5010. If this port is already in use on your network, you can change
this setting here.

® External Access Only - With this option enabled, this device will only be
accessible via a server on the WAN. No computer on the local LAN will have
access to this device.

® TCP/IP Mode - Set the device as Server or Client.

Server Mode - With this option enabled, the device will only communicate
with the Server IP address configured to the right.
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Client Mode - With this option enabled, the device will communicate with any
or multiple computers that request the time records from the device.

Note:

You must currently be connected to the device via USB before it will be available
in the drop down list. If all devices are connected, be sure to choose the correct
device that you want to restore to default settings.

6.5 Device Data Management

To manage data on device, you must have first establish a connection to one or
more devices, double click “Device Management” Tab, the following window will

— =
@)\E [ 2013-8-5 2013.5.4 “—E Change Period| - ]@HEH’" lo”ﬂ“lgﬂflﬂmD v AIM CrossChex - [Manage Devices] -
4% Employee Control EDEvice Management | Access Control BREpurts |E3| settings A _ = X
4 = ' = ;
. a7 { ;
1€ @& @@ > @) €
1050000000000000 H Add  Remove Configure Device Device Delete Admin Set | Upload
- Device Device Device Work ArealManagement| Identifier GPRS | USB Data
Registered Devices Device Control Flashdrive
?:'}Devi:e Options - Backup Fingerprint from Device
Tatal Fingerprints: 0 Select All
Backup Fingerprints
‘1 Upload Employeeto Device i S as s ) - | Gerg
&, Download or Remove Employee on
Device
.a__, Manage Messages to Employees First Name ID Number Password Card Number Identification Select To Work

ﬂ Manage Devices Ring Setting
m Manage Device State

# Fingerprint Options -

E Backup Fingerprint from Device
‘ Restore Fingerprint to Device
. Manage Stored Fingerprints

| Select All Device/s | | Deselect All Device/s |
Pragress:

Select Devicefs To Enable Options
FacePass VP30

e550
test

< I =

‘ User: ANVIZ\8353 n(ompawy: asdf Progress: 0%

To use the links in the Device Options and Fingerprint Options sections, you must

select a device in the bottom by placing a check in the box next to the device
name.
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%De!i(e Options

" Backup Fingerprint from Device

‘; Upload Employeeto Device

&, Download or Remove Employee on
Device

@, Manage Messages to Employees

4L Manage Devices Ring Setting

MM Manage Devicestate

Total Fingerprints: 0 Select All Backup Fingerprints

Fingerprints Selected: 0

First Name ID Number Password Card Mumber Identification Select To Work

L. Fingerprint Options

[@] Backup Fingerprint from Device
@ RestoreFingerprintto Device
I wanage stored Fingerprints

| SelectAll Device/s | | Deselect All Device/s |

Progress: | ]

Select Device/s To Enable Options

FacePass VP30
550
test

(_ 1 i} ] l,

‘ User: ANVIZ\8353 nCumpalw: asdf Progress: 0%

6.5.1 Device Options

6.5.1.1 Upload Employee to Device

To upload employee names from the AIM-CrossChex Standard database to the
device, select a device to upload the employee to from below and then click on
the "Upload Employee to Device". This option is used to upload the employees
profile including the name onto the device so that when the fingerprint sensor is
touched, the employees name will display on the screen.

%2 \Device Options =

i} Upload Employees to Device

I, Download ar Remove Emplayes on
Device

'F"'_{- bManage Messages to Employees
}1 Manage Devices Ring Setting
m Manage Device state

# Fingerprint Options

E Eackup Fingerprint fram Dewvice
. Festare Fingerprintto Device
. hManage Stored Fingerprints

The following window will display:
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Select All Cl
Deselect All & Upload Employees

First Mame 1D Mumber Password Card Mumber 1D in Device Type | Identification Upload To Device

User
User
User

3 3

10 10

12 12

13 13 User
21 21 User
22 22
23 23
24 24

User
User

10

User

Choose the employees that you would like to upload to the selected time clock/s
by placing a check in the box on the right hand side.

If you would like to upload all employees at once, click the "Select All" button up
top. This will place a check next to all employees in the list.

Card Number | ID in Device | Upload To Device
3 3

10 10

12 12

13 13

2 21

22 22

1 23

24 21

EEEEEEE

<]

Check the box "If present upload Fingerprint" if you would like to transfer
fingerprint stored in the database to the device also. This is useful when
uploading existing employees to a new device. Then, click the "Upload
Employees” button to complete this task.

The following message will appear if this operation is successful:
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'anix Intelligent Hanagement

6.5.1.2 Download or Remove Employee from Device

To download or remove an employee from the device, select a device to
download or remove the employee from at the bottom, then click on "Download

or Remove Employee on Device". This option

is used to upload the employees

profile including the name onto the device so that when the fingerprint sensor is
touched, the employees name will display on the screen.

e, Upload Employee to Device

oy Dowwnload or Remowe Employee on

Device

#* 0 Manage Messages to Employees
ﬂ hanage Devices Ring Setting

I Manage Device State

m Backup Fingerprint from Crewice
. Restore Fingerprintta Device

. kManage Stored Fingerprints

The following window will display:

Upload Employee to Device
AT
e

@, Manage Messages to Employees
5L Manspe Devices Ring Setting
[ mamage Device State.

| ® Fingerprint Options = |
[ Backup Fingerprint rom Device

@ Restore Fingerprint to Device
[ bamage stored Fngerprints

¥ s

JDDDUIDD

Choose the employees that you would like to download or remove from the
selected device by placing a check in the box on the right hand side.
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If you would like to download or remove all employees at once, click the "Select
All"/ button up top. Or you want to cancel the selection, you can click “Deselect
All”. This will place a check next to all employees in the list.

Download or Remove Emplayee/s on Device

Total Employees: 8 select all| | (C Download Fingerprint)) &
Employees Selected: 0 —
Deselect All M

First Name. ID Number Password Card Number | Device Type Identification | Select To Work
hh 21 2 21 1000100013300044 User
w 22 2 22 1000100013300044 User

[]
0
aa 2 z 2 1000100013300044 User ]
z 2 M o 1000100013300044 User 0
3 3 3 1000100013300044 User [
] 0 1000100013300044 User ]
12 ] 12 1000100013300044 User ]
0 13 1000100013300044 User 0

Ooooopl

Check the box "Download Fingerprint" if you would like to download or remove
the fingerprint stored in the device also. This is useful when re-enrolling existing
employees to make sure that the fingerprint is not repeated in the system during
re-enrollment. Then, click the "Download Employees" or "Remove Employees
button to complete this task.

6.5.1.3 Manage Message to Employee

To manage messages to employees from the device, select a device at the
bottom, then click on “Manage Messages to Employees”, this option is used to
assign messages to employees so that when the employees punches, the
messages will display on the device’s screen.

= _ .
2 :Device Options

i'\ Upload Employeeto Device

-

gy Download or Remove Employee on
Deyice

[_"“ ¢ Manage Messages to Employees -]

JL Manage Devices Ring Setting

Manage Device State

# Fingerprint Options

% Backup Fingerprintfrom Device
'ﬂ Restore Fingerprintto Device
- Manage Stored Fingerprints

The following window will appear:
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ALl Lo 0 M _

Manage Employee Notifications

Select All Assign Message 2013-8-10 -
013811 - Assign Public Message

6.5.1.3.1 Assignh Messages to Employees

Click the "Load Information" button to see the current messages on the selected
device. The following window will appear:

Assign Messageto Employees

Manage Employee Notifications

Assign Message 2013-8-10 -

2013-8-11 - Assign Public Message

First Mame ID Mumber | Device ID |'I}rpe | Device ‘ Upload Message | Message |
2 2 2 User VP30 O

BB 5 5 User ) O

E 3 3 User VP30 O

s 4 3 User VP30 O

| |1 1 1 Admin VP 0

To send a message to a single employee, place a check mark in the "Upload
Message" check box next to the appropriate employee.

Assign Messageto Employees

Manage Employee Notifications

Assign Message 2013-5-10 -

Assign Public Message

First Mame 1D Number | DeviceID |'ﬂrpe | Device ‘ Upload Message ‘ Message
1 1 1 User VP30

| |s 5 5 User VP30 O

E 3 3 User VP30 O

i 4 4 User VP30 O

Bk 1 1 Admin VP30 O
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In the "Message" field, type the message you wish to have display on the device
when that employee clocks in. The maximum number of characters that can be
included in the message field is 48.

Assign Messageto Employees | Manage Device Messages

Manage Employee Notifications

Total Employees: 5 |SelectAH‘ | Assign Message | Valid From: | 2013-8-10  ~ | Public Message:
Employees Selected: 1
b5 Load Information To: |2013-8-11L -

First Name 1D Number DeviceID Type Device Upload Message | Message
1 2 1 User VP30 [‘.*-’el:-:nn! |
5 5 5 User VP30 O

3 3 3 User VP30 O

4 4 4 User VP30 O

1 1 1 Admin VP30 O

Select the duration of time that this message will be active and click the "Assign"
button to save. A pop-up window will appear letting you know that this was
successful.

$ Anviz Intelligent Hanagement x

Selected mezzages uploaded to zelected dewicefs.

To Assign a Public Message to all employees, select valid time, and simply type
the message into the Public Message Field and click the "Assign Public
Message" button.

Assign Messageto Employees ‘ Manage Device Messages

Manage Employee Notifications

Total Employees: 5 Select All

Valid Fram: | 2013-8-10 - | Public Message: Welcam ta Anviz?
Employees Selected: 0 - -
Load Infarmation To: | 2013-8-1L - Assign Public Message

First Name ID Mumber Device ID Type Device Upload Message | Message
1 2 ] User VP30 O

5 5 5 User VP30 O

3 3 3 User VP30 O

4 4 4 User VP30 O

. . . Admin e |:|

A pop-up will appear letting you know that this was successful.
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'anix Intelligent Hanagemen x

6.5.1.3.2 Manage Device Messages

Click the Manage Device Message Tab and the following window will appear:

_ Mi“iﬂf Device Mﬂsagﬁ

View [ Manage Messages in Device

View Device Messages | Select All [Messages Remove Selected Messages

Remove All Messages

Click the "View Device Messages" button to see all existing messages that have
been saved to the selected device.

| View/ Manage Messages n Device

View Device Messages | | Select Al Messages Remove Selected Messages
Remove All Messages
Nome | IDNumber |StDate |EndDate |Device | RemoveMessege | Message
4 4 610/2013 61172013 BA3D B This Is a sample Message to anemployes
0 0 6102013 612013 Ba30 Test Pudic Message

Click either "Select All Messages" button or place a check in the check box next
to the individual message you wish to remove.

Then click the "Remove Selected Messages" button.
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You may also remove all messages at once with the "Remove all Messages"
button.

6.5.1.3.3 Manage Devices Ring Setting

To manage devices ring setting, select a device at the bottom, then click on
“‘Manage Devices Ring Setting”.

i?:_-i}:[)e'li:e Options

in Upload Employeeto Device

-

a4y Download or Remove Employee on
Device

¥ Manage Messages to Employees

JL Manage Devices Ring Setting -]
Manage Device State

# Fingerprint Options

E Backup Fingerprint from Device
i RestoreFingerprint to Device
- Manage Stored Fingerprints

The following window will display the device ring setting, you can set the ring time,
check the day you want to set from Monday to Sunday, you can set 30 times at
most. Click on “Set Ring Time” to save the ring setting on device after you set all
the ring time.

[E B 201385 2013-9-4 [ change Period| - | Heip|~ [ Navigation]) < AIM CrossChex - [Manage Devices] = =L
~— 45 Employee Control | [l Device Management | Access Control |- JReports [EH/settings A _ = x
M & = = z

e @ @ @ ) @ B

1050000000000000 Add Remove Configue Device  Device  Delete Admin Set = Upload
Device Device Device Work Area Management Identifier GPRS USB Data
Registered Devices Device Control Flashdrive
2)Device Options = Device Ring Time Settings
& Upload Employeeto Device Set Ring Time
& Download or Remove Employee on
e ;z:;egwgmgmu pa— Device D RingTime Monday | Tuesday  Wednesday Thursday  Friday Saturday  Sunday A
) Manage Devices RingSetting 1050000000000000 1 00:00 O 1 ] O O ] O
mMmgenmmme 1050000000000000 2 00:00 O ] ] O O ] O
£ 3 00:00 O ] ] O O ] 0
# Fingerprint Options N 1050000000000000 4 00:00 O ] ] O O ] O
p— u 5 00:00 O O ] O O ] 0
[#] Backup Fingerprint from Device L050000000000000 |8 00:00 0 o o 0 0 o 0O
@ RestoreFingerprintto Device L0s0000000000000 |7 20:00 0 o o 0 0 o 0O
I manage stored Fingerprints s 2000 O o o O O o o
1050000000000000 9 00:00 O O O O O O O
Select All Device/s  Deselect All Device/s 1050000000000000 10 00:00 O O O O O ] O
Progress ) 1 00:00 O O 0 O O 0 O
Select Device/s To Enable Options 1050000000000000 12 0000 o g g a a g g
e 13 00:00 O O O O O ] O
O iFacepasst 1050000000000000 14 00:00 O ] ] O O O O
Et:ifu 1050000000000000 15 00:00 O O O O O ] O =
] vea 1050000000000000 16 00:00 O ] ] O O ] O
1050000000000000 17 00:00 O ] ] O O ] O
1050000000000000 18 00:00 O ] ] O O ] O
1050000000000000 19 00:00 O ] ] O O ] O
1050000000000000 20 00:00 O ] ] O O ] O
1050000000000000 21 00:00 O ] ] O O ] O &
& User: ANVIZ\8353 [ Company: asdf Progress: | 0% |
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6.5.1.3.4 Manage Device State

To manage devices state, select devices at the bottom, then click on “Manage

Devices State”.

%Devi:e Options

i". Upload Employeeto Device

Device

oy
&y Download or Remove Employee on

'E':‘_{ Manage Messages to Employees
Manage Devices Ring Setting

Manage Device 5tate

@

L Fingerprint Options

E Backup Fingerprint from D evice
i RestoreFingerprintto Device
- Manage Stored Fingerprints

The following window will display.

Manage Device State

| Manage Company State | Manage Device State  Configure Device State Frames

'al‘r‘ou can edit directly the company settings, changes will be saved automatically.

D State
100 Bl
101 OQut
102 Break
103 4
104
105
106
107

[ R V]

First step we set the company’s state. You can set 8 states and it will save

automatically.
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Manage Device State

Manage Company State ‘ Manage Device State  Configure Device State Frames

a‘I'ou can edit directly the company settings, changes will be saved automatically.

D State

101 Qut
102 Break
103 4
104 5
105 6
106 7
107 &

Next Step is to apply the company setting to the selected device. Just click on
“Send Setting to Device/s” On “Manage Device State” tab will apply company
setting to device.

Manage Device State

Manage Company State | Manage Device State | Configure Device State Frames

Send Settings to Deviefs

29| IiJ |

Last Step is to set device time frames, Click on button “Load Device/s State
Frames” to display current device state frames, you can select the state and
modify the begin time and end time from Monday to Sunday. After complete
configuration, click “Save Device/s State Frames” to save the settings on
device.
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Manage Device State

Manage Company State  Manage Device State [ Configure Device State Frames |

: load Device/s State Frames ﬂ Save Device/s State Frames | _
Device |Mcndayﬂegin |Monday End |Tuesday Begin Tuesday End Wednesday Begir|’
_VP]U ] 00:00 00:00 00:00 00:00
VP30 00:00 00:00 00:00 00:00
VP30 00:00 00:00 00:00 00:00
VP30 00:00 00:00 00:00 00:00
VP30 00:00 00:00 a0:00 00:00
_VP]U 00:00 00:00 00:00 00:00
VP30 00:00 00:00 00:00 00:00
VP30 00:00 00:00 00:00 00:00
VP30 00:00 00:00 00:00 00:00
VP30 00:00 00:00 a0:00 00:00
_VP]U 00:00 00:00 00:00 00:00
VP30 00:00 00:00 00:00 00:00
VP30 00:00 00:00 00:00 00:00
VP30 00:00 00:00 00:00 00:00
_VP]U 00:00 00:00 00:00 00:00
VP30 00:00 00:00 00:00 00:00
i 1il}
6.5.2 Fingerpint Options
To manage Fingerprint:
¥5:Device Options =
‘-3 Upload Employeeto Device
&, Download or Remove Employee on
Device
'?"‘_{ Manage Messages to Employees
JL ManageDevices Ring Setting
m Manage Device State
=
# Fingerprint Options =
(@ Backup Fi intf Drewi
% Backup Fingerprintfrom Device
i Restore Fingerprintto Device
. Manage Stored Fingerprints

6.5.2.1 Backup Fingerpint from Device

Click the "Backup Fingerprint from Device" option and the following window

will appear:
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Backup Fingerprint from Device
Select All Backup Fingerprints

First Mame Card Number Identification
2 2 -1 105000000000000 User 0

B 5 5 1 105000000000000 User 0

B 3 3 1 105000000000000 User 0

B 4 4 1 105000000000000 User 0

B 1 1 1 105000000000000 Admin 0

Click the "Select All" button or check the fingerprints you wish to backup
individually. The total number of fingerprints on the device and total number of
fingerprints selected will be displayed in the upper left hand corner.

Backup Fingerprint from Device

w Backup Fingerprints

First Mame F Device Identification Select To Work
1050000000000000 0
1050000000000000 o
1050000000000000 0
1050000000000000 0
1050000000000000 o

EEEEE

Once all the fingerprints you wish to backup are selected, click the "Backup
Fingerprint" button to complete this task.

The following window will appear if this operation is successful:

'ﬂnvix Intelligent Hanagement x

6.5.2.2 Restore Fingerpint to Device

Click the "Restore Fingerprint" option once the device is selected below and the
following window will appear:
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Restore Fingerprint to Device

Taotal Fingerprints: 7 Select All

Fingerprints Selected: 0

EmployeeID Fingerprint Number Fingerprint Since From Device Upload

1 0 2013-8-9 3050220013130020 |:|

2 0 2013-8-9 3050220013130020 O

2 0 2013-8-10 1050000000000000 I:‘

5 0 2013-8-10 1050000000000000 I:‘

3 0 2013-8-10 1050000000000000 F

4 0 2013-8-10 1050000000000000 |:|

: 0 1050000000000000 [ R

Click the "Select All" button or check the fingerprints you wish to restore
individually. The total number of fingerprints on the device and total number of
fingerprints selected will be displayed in the upper left hand corner.

Restore Fingerprint to Device

e e Select All Restare Fingerprints
Fingerprints Selected: 7 —_—

Employee ID Fingerprint Mumber | Fingerprint Since From Device Upload

1 0 2013-8-9 3050220013130020
2 1] 2013-8-9 3050220013130020
2 0 2013-8-10 1050000000000000
5 0 2013-8-10 1050000000000000
3 a 2013-8-10 1050000000000000
4 0 2013-8-10 1050000000000000
1 1] 2013-8-10 1050000000000000

Once all fingerprints have been selected, click the "Restore Fingerprints" button
to restore fingerprints to the selected Device/s.

The following window will appear if this operation is successful:

$ Anvizr Intelligent Nanagement x

Selected fiﬁgerprints uploaded to selectedfs dewicefs.

6.5.2.3 Managed Stored Fingerprints

Click "Managed Stored Fingerprints" and the following window will appear:

© 2001-2013 Anviz Global Inc. 93



AIM CrossChex Standard User Manual

Manage Stored Fingerprints

Total Fingerprints: 7 Select All

Fingerprints Selected: 0

Employee ID Fingerprint Mumber Fingerprint Since From Device Remove

1 0 2013-8-9 3050220013130020 O
2 0 2013-8-9 3050220013130020 O
2 0 2013-8-10 1050000000000000 O
5 0 2013-8-10 1050000000000000 O
3 0 2013-8-10 1050000000000000 O
4 0 2013-8-10 1050000000000000 O
1 0 2013-8-10 1050000000000000 O

Click the "Select All" button or check the fingerprints you wish to remove
individually. The total number of fingerprints on the device and total number of
fingerprints selected will be displayed in the upper left hand corner.

Manage Stored Fingerprints

Total Fingerprints: 7 Select All T P e
Fingerprints Selected: 7 —

EmployeeID Fingerprint Mumber Fingerprint Since From Device Remove '
0 2013-8-9 3050220013130020
2 0 2013-8-9 3050220013130020
2 0 2013-8-10 1050000000000000
5 0 2013-8-10 1050000000000000
3 0 2013-8-10 1050000000000000
4 0 2013-8-10 1050000000000000
1 0 2013-8-10 1050000000000000

Once all fingerprints have been selected, click the "Remove Fingerprints"
button to remove fingerprints from the Software.

The following window will appear if this operation is successful:

$ Anviz Intelligent Hanagement X

Selected fingerprints remowed.

6.6 Delete Admin Identifier

Just Click on button “Delete Admin Identifier” to delete the selected device’s
admin user.
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:@)\H B 201385 201394 [ change Period] - | @ Help| - [ Navigation]) = AIM CrossChex - [Manage Devices]
B Employee Control - Device Management l Access Control E Reports ’Ej Settings ~

0 e @ (& ® 0

H Add Remove Configure Device Device Delete Admin| Set = Upload
Device Device  Device Work Area Management| Identifier |GPRS USB Data

vl

The following window will appear if this operation is successful:

Registered Devices Device Control Flashdrive

'anix Intelligent Hanagement x

6.7 Set GPRS

Click on button “Set GPRS” will pop up a window to present current device’s
GPRS information.

@Cun‘figure GPFES 011000001317T0103 x

GPRS Configuration

5012 :

b

dl Set GPRS

Change APN, Server IP, Port Number, Mode, Local IP, Username, Password and
Click on button “Set GPRS” to set the communication mode as GPRS on device.

The following message will appear if the operation is successful.
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2

-*,,"-"s Anviz Intelligent Hanagement

Set GFES Successfully

.................................

6.8 Flash Drive

All time and attendance records are stored locally on the device. If you choose to
manage your time clock in a stand-alone environment or if you lose connection to
your network or internet and are unable to download the records through the
remote database, you may use the USB Upload feature in the AIM-CrossChex
Standard application to manually transfer these records from the device into the
database.

To capture the time records manually from the device, follow the Device
Operation Guide for the steps required in this simple procedure. Once these
steps are completed, you will have the downloaded employee records on a USB
flash drive.

-;- [d B 20131021 2013/10/27 |[&] Change Period | ~ |{@Help| - |Q|‘\Evigatimn>'= AIM CrossChex - [Manage Device Connections] (5= o[5S
i)
-

~ _ ° X

%% Employee Control HDE‘:‘iCE Management | Access Contral =g Reports & 1| Settings

@ 7
1000100013300044 || Add FRemove Configure  Device Device Delete Admin  Set
| || Device Dewice Dewvice  Work Area Management [dentifier GPRS ||USE Data
Registered Devices Device Control
I |

The BAK.KQ/KQ file will be located in a folder on the flash drive. Every time you
download the records, the file in this directory will be over-written. You MUST
create a new folder on the flash drive named using the same serial number of the
device you have added to the software. Once created, copy the BAK.KQ/KQ file
from the folder into the new folder labeled with your device serial number. This
new folder is the location you will choose to import the files from in the following
procedure.
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@Qq | < EAGET (H) »|1000100013300044

File Edit View Tools Help

Organize = || Open Mew folder

» —a Local Disk (D) &
> E(E)
» g Local Disk (F)
> &5 CD Drive (G:)
4 (¥ EAGET (H:)
2013101
| 1000100013300044 )
| ANVIZ-C

Name

LIKka

C

| Bess ||

KQ Size: 423 bytes
File Date created: 2013/10/21 10:33

Date modified

{11} 2

You should have also already added and configured your device in the
AIM-CrossChex Standard Software and it should be listed under the Registered
Devices section of the Device Management window.

Click on "Upload USB Data", browse to the USB flash drive directory created
above with the device serial number as the name of the folder. Once you locate
the filename “*. KQ/KQ?”, highlight it by clicking on the * KQ/KQ file, then press

the "Open" button.

% Flashdrive Data =%
@uvl | » Computer » ANVIZ(G) » 1000100013300044 = | 43 Il Search 1000100013300044 o
L]
Organize » New folder =~ O .;@.
| Pictures “ Name i
Vid
B Videos ke
_ L] ¥G
18 Computer
- [ zw
jma Local Disk ()
ca Local Disk (D)
ca E(E) No preview available.
a Local Disk (F:)
= ANVIZ (G2} L
Gi_i MNetwork
- 4 [m ] »
File name: KQ v [KaQfiles ) -|
ﬂ Open n l Cancel l

This will import the Time records for the employees who are enrolled and use this
specific device. Repeat these steps for any additional USB flash drive which has
employee time and attendance records from other offline devices.
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The following window will pop up when successfully download records:
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7 Report

To run Time and Attendance reports, Click on the "Reports” tab.

Vo [ Bl 201385 2013-9-4 [ &) change period] = [@ttelp | - [ Navigations)) = AIM CrossChex. [Derice Trme Frames] _ =
b
<

%% Employee Control HDe\ri(eManagement Access Control | - |Reports || E3/Settings A= X

- P e &
Complete  Summary |ate / Absent Jobs Code Custom
Report Report Report Report  Report
View /Manage Reports Report Settings

o |:|Do not displaylegend information on reports

7.1 Complete Report

Choose the "Complete Report" to display a detailed Basic report. You can
choose to run the report with the location name included or without the location
name included.

The Complete - With Location report will display the time clock location
name next to each punch in a landscape mode report.

The Complete - Without Location report will not display the location name of
the time clock for each punch, and will display in portrait mode.

(o [ B 200385 201394 [ change Period ~ | @ teip| - [ Navigations) = AIM CrossChes . [Device Time Frames] -
o
=

4% Employee Control HwaceManagement Access Control | - |Reports | E3/Settings A _ m X

el ’ = 2' - |:|Domatdisp\aylegendmformationonreports
- | of -]
Complde | Summary |[ate / Absent Jobs Code Cystom
Report Report Repport Report  Report
With Location be Reparts Report Settings
Without Location

Select an employee or group of employees from the "Employee List" to
include in this report. If no employees are selected, the report will include all
employees in the list starting from the top and working through to the bottom
of the list.
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v [ B 201385 2013.9.4 [ change Period| ~ | @) Help| - [ Navigations]) = AIM CrossChex - [Complete Report] - =
=

4% Employee Control HDeviceManagement Access Control | |- Reports | [Ed/Settings A _ 3 X

=3 2. - |:|Do notdisplaylegend information on reports
n: L ] -

Complete  SUMmary |ate / Absent Jobs Code Custom
Report Report Report Report  Repott

View /Manage Reports Report Settings

£

Employee List: 49 Report Options View Options
1D Name Middle Na # —

21 Kali Tate |\ RunReport
43 Cassandra — Tor

46 Blllie Fva o = ] »

47 GlendaSte
48 Robert Ken iHHR-0 7@ Dl 2 Q@@ i_],_ﬂljaﬁ 2]
-~
»~ r{ — |

One page per emplayee | Period Selectecd (e Custom F
Selection C_:]

49| Dennis Gil
5 Jeremy But Fages | Qutline
52| Lisa Adkin
56 Sara Swint
57|Greg Schot
58 Alicia Fil
59| Elizabeth

6 OleyBurge
61| Todd Hurst
63 Jeanna Mas
64/Vernon Dic
65 Kim Braina
66| Cody Rudd
67 Stacy Brad
68| Laura Dont |
69 Adam Kenna g6 il
70| Megan Blan ———
71 Sandra Wad ™

Department Filtering Options:

Department: - [ :
Apply Filter I | - ¥
Search Employees:

Enter the employee ID here: -

r

Choose how you would like the report to display using the view options.

"-‘ | Run Repart

Report Options View Options

One page per employee | Period Selected |~ Mon ~ Thu © Sun (| Custom Period
Add signature line ' Selection Tue Fri
Add Manager line I Taday Wed Sat 2013-5-5 . 2014-6-4

One Page Per Employee - this option runs the report displaying only
one use per page.

Add Signature Line - When One Page per employee is selected, this
option adds an Employee signature line at the bottom of the report.

Add Manager Line - When One Page per employee is selected, this
option adds a Manager signature line at the bottom of the report.

Period Selected - This option will run the report for the date period
chosen in the Title Bar of the application.

Selection - This option will allow you to select the specific days of the
week during the pay period above to include in this report. When
Selection is chosen, the days of the week check boxes will become
available.

Today - This option will run the report for the current day only.

Custom Period - This option allows you to select a custom range of pay
periods to run a report for. The maximum number of pay periods that can
be selected is 26 pay periods in the history or 26 pay periods in the
future. This gives you the ability to run a report for up to 1 fiscal year or
more depending on your payroll frequency setting.
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3 Once view options have been selected, click on the "Run Report" button.

The report preview gives you many options to display and easily verify the
reports on the screen. Take advantage of the many viewing and archiving
features available in the top bar of the preview window.

-j|9|8|?|5|5|4|3l2|-

7.2 Summary Report

To run Time and Attendance reports, Click on the "Reports" tab.

\E E 2013-8-5 2013-9-4 E Change Fenodl b [e Hem‘ = IONavigatmnb ¥ AIM CrossChex - [Device Time Frames] -gX
ﬂ Employee Control Device Management  Access Control I L-d Reports ’E‘ Settings A B2 X
N 1

5 = Do not displaylegend information on reports
|
¢ a8 &
\ -

Complete  Summary |ate / Absert Jobs Code Custom
Report Report Report Report  Report

View / Manage Reports Report Settings

Choose the "Summary Report"” to display total hours on report.

\E 5 2013-8-5 2013-9-4 Change Fenod‘ > [e HeLpl' IoNi"igitiUMD = AIM CrossChex - [Summary Reporf] -8x
%3 Employee Control [l Device Management  Access Control |~ Reports | 3/Settings A _ =X
SE [] banot displaylegend information on reports
¢ R
Complete  |SUmmary |late / Absert Jobs Code Custom
Report Report Report Report  Report

‘ View / Manage Reports Report Settings

1 Select an employee or group of employees from the "Employee List" to
include in this report. If no employees are selected the report will include all
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employees in the list starting from the head and working through to the

é @ B 201385 2013-9-4 [[@ change Period| - [@ Help|~ [@Navigations]) = AIM CrossChex- [Complete Report] - ox
<" 4 Employee Control  [lll Device Management  Access Control | - Reports | [Ed/Settings A _ = x
Edh e = ] s |:| Do not displaylegend information onreports
e | ¢ n_t{ 2‘_' =

Complete  Summary |ate / Absert Jobs Code Custom

Reportt Report Report Report  Report

View /Manage Reports Repaort Settings

Employee List: 49 Report Options View Options

WIS Middle Na & One page per employee | Period Selected s Custom F

21 Kali Tate ) Selection | [Tue | Fi (Dyasrsss

43 Cassandra b @ """"""
Taday .

46 e ve [ m T

47 Glenda Ste

48 Rabert Ken PG -0 70 - @@ @l o8 B @@ -3 - EAENE A0

e l l J LB

5 Jeremy But Fages | Outline &

52 lisa Adkin

56 Sara swint

57|Greg Schot

58 Alicia Fil

59/ Elizabeth

6 OleyBurge

61| Todd Hurst

63 Jeanna Mas

64|Vernon Dic

65 Kim Braina

66| Cody Rudd

67 Stacy Brad

68| Laura Dont

69 Adam Kenna

70| Megan Blan

71 Sandra Wad (o
< > Page 2

2 ﬁ ___ '.,..._. — e ‘."'l

Department Filtering Options:

Department: -

Apply Filter

Search Employees:

Enter the emplayee ID here: . v

jeo

2 Choose how you would like the report to display using the view options.

Report Options

o= Custom Period
\ | RunRepart

L

2013-8-5 - 2013-9-4

Custom Period - This option allows you to select a custom range of pay
periods to run a report for. The maximum number of pay periods that can be
selected is 26 pay periods in the history or in the future. This gives you the

ability to run a report for up to 1 fiscal year or more depending on your payroll
frequency setting.

3 Once view options have been selected, click on the "Run Report" button.

Report Options

[I'-; Fun Report

The report preview gives you many options to display and easily verify the
reports on the screen. Take advantage of the many viewing and archiving
features available in the top bar of the preview window.

Custom Period

2013-8-5 - 2013-9-4
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7.3 Late/Absent Report

To run Late/Absent reports, Click on the "Reports” tab.

@\E @ 2013-8-5 2013-3-4 EChangePeriOﬂV leHelp|' IQNavigatmm v AIM CrossChex - [Device Time Frames] = = ¥
%% Employee Cantrol Dewce Management  Access Control :‘JRepum gsettmg! A _ @3 X

1 = DDcnotdlsp\aylegend|nfcrmat\cnunrepms
2| 9

Complde  SUMMArY |ate / Absent Jobs Code Custom
Report Report Report Report  Report

View / Manage Reports Report Settings

Choose the "Late/Absent Report" to display the list of employees who clocked
in late for their shift within the date range specified.

@ \E @ 2013-8-5 12013-9-4 Echange Pericdl' IOHe\p" IONH“’igiﬁGND = AIM CrossChesx - [Late Report] - =X
45 Employee Contral DeviceManigement Access Control jJ,Repurts g!mings A _ @ X

1 = |:|Donotdisplaylegendinfcrmationonrepcrts
B a El

Complete  Summary| |ate / AbsenJobs Code Custom
Report Report Report  Report

View / Manage Reports Report Settings

1 Select an employee or group of employees from the "Employee List" to
include in this report. If no employees are selected the report will include all
employees in the list starting from the head and working through to the
bottom.

2 Choose how you would like the report to display using the view options.

| ReportOptons  View Options

Z——  Onepageperempoyee + PeiodSeleced Moo Thu S O CutomPeiod
B i
M| CTodey . . - .

® One Page Per Data - this option runs the report displaying only one use
per page.

® Add Signature Line - This option adds an Employee signature line at
the bottom of the report.
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® Add Manager Line - This option adds a Manager signature line at the
bottom of the report.

® Period Selected - This option will allow you to select the days of the
week to include in this report. When Selection is chosen, the days of the
week will become available.

® Today - This option will run the report for the current day only.

® Custom Period - This option allows you to select a custom range of pay
periods to run a report for. The maximum number of pay periods that can
be selected is 26 pay periods in the history or in the future. This gives
you the ability to run a report for up to 1 fiscal year or more depending on
your payroll frequency setting.

3 Once view options have been selected, click on the "Run Report" button.

Report Qotions View Options.
Onepage per employee (' PeriodSelected  Mon  Thu  Sun ) Custom Period
Run Report | 1™ A4 sianature line Selection Te  Fi
Add Manager fine Today Wed  ‘Sat s ) ot

The report preview gives you many options to display and easily verify the reports
on the screen. Take advantage of the many viewing and archiving features
available in the top bar of the preview window.

HOS AR -G 25y - y] K)ol Page 1 of 13 ) & - @3 ]J@hﬂ dﬁlM )

Ll o2 03 04 08 06 0 78

Page 1

1 v w03 8% 07 06 5 04 03020100

7.4 Jobs Code Report

To run Job Codes reports, Click on the "Reports" tab.

ﬁ Q E' 2013-8-5 2013-9-4 ‘ 28 Change Penndl' IQHe\p|' |C)Navigat\onb|‘ ] AIM CrossChex - [Late Repori] - B X
4

%% Employee Control HDevi(eManagement Access(ontml' =g Reports K settings A _ 3

D Do not displaylegend information on reports

¥l T fﬁ: \&l =)

Complete  Summary |ate / Absent Jobs Code Cystom
Report Report Report Report  Report

View / Manaoe Reports Report Settinas
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Choose the "Jobs Code Report" to display employee work performance across
all job codes in report format.

* D 2013-8-5 2013-9-4 | ] Change Period| ~ QHeIp = ‘ONavigatiom‘ s AIM CrossChex - [Late Report] - B
[ =]

45 Employee Control HDeviceManagement Access Control | |- Reports LJ|settings A @3 X

i — 2' . DDUnut(Msplaylegemlmfurmationunrepmts
W, s = |
Complee  Summary |ate / Absent| Jobs Code |cystom
Repott Report Report Report  |Report

View / Manage Reports Report Settings

Select an employee or group of employees from the Employee List" to
include in this report. If no employees are selected the report will include all
employees in the list starting from the head and working through to the bottom.

Choose how you would like the report to display using the view options.

Report Options  View Options
One page peremployee + PeriodSelected  Mon  Thu  Sun _  Custom Period

Run Report Saied

(Iudsy et _cu s - 4

® One Page Per Data - this option runs the report displaying only one use per
page.

® Add Signature Line - This option adds an Employee signature line at the
bottom of the report.

® Add Manager Line - This option adds a Manager signature line at the
bottom of the report.

® Period Selected - This option will run the report for the date period chosen in
the Title Bar of the application.

® Selection - This option will allow you to select the days of the week to
include in this report. When Selection is chosen, the days of the week will
become available.

® Today - This option will run the report for the current day only.

® Custom Period - This option allows you to select a custom range of pay
periods to run a report for. The maximum number of pay periods that can be
selected is 26 pay periods in the history or in the future. This gives you the
ability to run a report for up to 1 fiscal year or more depending on your payroll
frequency setting.

Once view options have been selected, click on the "Run Report" button to get
the report.

7.5 Custom Report

To run Time and Attendance reports, Click on the "Reports" tab.
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@Navigat\om

:!‘_- \[@ B 1385 2013-9-4 [l Change Period| - | @ Help |- = AIM CrossChex - [Late Repari] - =B

%% Employee Control ﬂDevi(eManagement Access(ontml' =g Reports L settings ~ g X

= il T ]

g = [[] Do not displaylegend information anreports
. =
Complee  SUmmary |ate / Absent Jobs Code Custom

Report Report Report Report  Report
View / Manaoe Reports Report Settinas

Choose the "Custom Report" to display a report across a custom date range.

+ E”;l 2013-8-5 2013-9-4 QChangePer\o:ll' QHeIpl' ONawgatiom': AIM CrossChex - [Late Report] - B2 X
L)
s

%5 Employee Control HDwiceManagement Access Control | |- Reports £/ settings A o X

D Do not displaylegend information on reports

= i s &
Complete  Summary |ate / Absent Jobs Code| Custom
Report Report Repaort Report | Report

View /Manage Reports Report Settings

1 Select an employee or group of employees from the "Employee List" to
include in this report. If no employees are selected the report will include all
employees in the list starting from the head and working through to the
bottom.

2 Choose how you would like the report to display using the view options.

Report Options  View Options
One pag

employee  +_ Peniod Selected Mon Thu Sun Custom Period
fine Selection Tue F

Run Report %
Today Wed Sat

4172013 - 4772013

® One Page Per Data - this option runs the report displaying only one use
per page.

® Add Signature Line - This option adds an Employee signature line at the
bottom of the report.

® Add Manager Line - This option adds a Manager signature line at the
bottom of the report.

® Custom Period - This option allows you to select a custom range of pay
periods to run a report for. Choose the start date and the end date for
this report. You may also choose a Start Time and an End Time for each
of the days selected. Optionally, you can select day(s) of the week to
have the report only display the selected days within the custom date
range specified.

3 Once view options have been selected, click on the "Run Report" button.

SBeeortOctions View Options
Onepage peremployee » Period Selected  Mon  Thu  Sun  Custom Period
Add sign, line Selection Fri

Run Report u
Today Wed

Add Manager fine

4072013 - 47172013

The report preview gives you many options to display and easily verify the reports
on the screen. Take advantage of the many viewing and archiving features
available in the top bar of the preview window.
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7.6 Print and Save Reports

The reports allow you to run and view reports of the collected time records. You
may also print the reports or save them as the following file
types: .pdf, .xls, .xIsx, .emf, .tiff, .omp, .jpg, .png, .jpg, .gif.

WG
ComF

7.6.1 Print Reports

To print a report, simply click the "Printer" icon in the upper left hand corner of the
Report View Window.

The "Print" pop-up window will appear:
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Printer

Name] . | HP Officejet Pro L7600 Series

<) (CFropenes... ]

Status: Toner low; 1 documents waiting
Type: HP CHfficejet Pro L76M) Series
Where: 152.168.1.151
Comment:
Print mnge
@ Al

FPages  from: |'| | b |1 |
7 Selection

Prirt to file
Copies
Mumber of copies: 1 =) |

2-|[ oK ]|[ Cancel |

1 Select the printer that you would like to print this report.

2 Click the "OK" button at the bottom of the window to start the print job.

7.6.2 Save Report in Excel

To save a report in an Excel file format, complete the following steps:

1 Click on the "Save As" icon in the upper left hand corner of the Report View

window.

2 The "Save As" popup window will appear:
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5

@n S Compe
Organize v = @
| “ #Tard Disk Drives (2)
4 Libraries r’H \
Local Disk (C:) DATA (D:)
@ Documents B ~— — ] — ]
J’ Music 53.3 GB free of 116 GB C_‘_y‘ 326 GB free of 329 GB
[ Pictures =| |4 Devices with Removable Storage (1)
¥ Videos
[
DVD RW Drive (E:)
¥ Homegroup b =
% Computer l
£ Local Disk (C) \. S/
s DATA(D:)
File name: -
Save as type: |Adobe PDF (*.pdf) ']
' Hide Folders Sove | [ Cencel |
Browse to a location to save the Excel File.
_ . « &
Organize v New folder = - @
& [ Documents * MName : Date modified Type Size
3 J‘- Music
datzbase 10/6/2011 3:52 PM File folder
I =] Pictures
TERMP 9/16/2011 9:58 AM File folder
- B Videos o
I« Homegroup L
FEL Computer
i &y Local Disk {C:)
[ DATA (D:)
G Network il
File namel NewReport I -
Save as type: [M\cro;m‘t Excel (*xls) ']
“ Hide Folders [ save || conca |

Type a name for this report, then select the File type *.xls from the "Save as

Type" dropdown menu.

Adobe PDF (*.pdf)
Open XML Excel [*xdsx)

Microsoft Excel [*xls)
Rich Text Format (*.rtf)
Enhanced metafile (*.emf)
Tiff image (“.tiff)
Pngimage (*.png)

Ipeg image (*,jpg)

Gif image (*.gif)

Bmp image (*.bmp)

Click the "Save" button at the bottom of this popup window.
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Organize v g @
i 4 Hard Disk Drives (2)
i Libraries
j D q Local Disk (C:) DATA (D3}
ocuments e - ‘ c__;;’ (
Jﬁ Music k 53.3 GB free of 116 GB = 326 GB free of 329 GB
Ui = 4 Devices with Removable Storage (1)
E Videos
&4
DVD RW Drive (E:)
& Homegroup = =5
1% Computer
&, Local Disk (C3)
= DATA (D9
File name: -
Save as type: | Microsoft Excel (*xls) v]
= Hide Folders [ sae ][ conce |

6 A popup will appear which allows you to choose certain options that you want
to apply when saving the report.

FSave as ALS ul

Preserve the pagination of the orginal document
Fxed positioning
Type of document content:
@ Auto (autodetect)
() Test {document is mosthy tesd) '
(") Table {document is mosthy tables)

Tolerance detecting text bounds {points): |4

Ak

Change forts size by {points): (0.0

Ak

[ One page per sheet
[ Open XML document
Preview

[ Output range... I (] 4 I Cancel ]

7 Select all default and click the "OK" button.
If Microsoft Excel is installed on your machine, once saved, the file will

automatically open in Excel. The following is a preview of an AIM-CrossChex
Standard Report in Excel:
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a1 - (™ & - - vl
71 I o = I 0 I I o 2 R\S\T\U\v\w—a.
n P il A
z )

¥

" Employee: 10- Andrew Hil
Department: IT

[
6 Mon2132012 720AM  551PM * 1022 000 0
7 Tuedlapoiz oA 0
8 Wed2152012 741AM  604PM 1023 000 0 000000 0007 $000" $000 1023
9 | Thu2ie012 736AM  520PM 944 000 0
(10 Fi2n72012  735AM  518PM 943 000 0

T o

7.6.3 Save Report as PDF

To save a report in an Adobe PDF file format, complete the following steps:

1 Click on the "Save As" icon in the upper left hand corner of the Report View
window.

ReportOptions  View Options

c—F

Q-QUs-0 DOkl NODO-9- DBDH [o|an
. : 0 3 4 a5

2 The "Save As" popup window will appear:
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-
Organize v B v
-
f' Hard Disk Drives (2}
=3 Libraries \
Local Disk (C:) DATA (D)
@ Documents — . ] -
o) Music 533 GB free of 116 GB SV 36 GBfreeof 30 GB
) Pictures =| |4 Devices with Removable Storage (1)
BB videos
-
DVD RW Drive (E:)
& Homegroup B =
18 Computer
&, Local Disk (C) k /
= DATA (D)
File name:

Save as type: | Adobe PDF (*.pdf)

= Hide Folders save | | Cancel

3 Browse to a location to save the PDF File.

Organize v New folder B= -

%) Documents “  Name Date modified Type Size
Gﬁ Music

[ Pictures

E Videos i

y database 10/6/2011 3:52 PM  File folder
i TEMP 9/16/2011 9:58 AM  File folder

@ Hemegroup L

- Computer
£ Local Disk (C:)
= DATA (D)

cj Metwork

File namel NewReport I

Save as type: [Adobe PDF (*.pdf)

“ Hide Folders [ Save ]’ Cancel ]

4  Type a name for this report, then select the File type *.pdf from the "Save as

Type" dropdown menu.

Open XML Excel (*xlsx)
Microsoft Excel (*ads)
Rich Text Format (*.rtf)
Enhanced metafile (*.emf)
Tiff image (*.tiff)

Png image (*.png)

Ipeg image (*jpg)

Gif image (*.gif)

Bmp image (*.bmp)

5. Click the "Save" button at the bottom of this popup window.
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Organize * New folder

@ Documents * Name

J’ Music

= | database 10/6/2011 3:52 PM  File folder
ictures
B v y TEMP 9/16/2011 258 AM  File folder
ideos

Date modified Type Size |

IG Homegroup
18 Computer =
& Local Disk (C:)

5 DATA (D)

‘h Network

File name: NewReport

-

Save as type: IAd obe PDF (*.pdf) ']

“ Hide Folders [ Save

Cancel ]

6 A popup will appear which allows you to choose certain options that you want

to apply when saving the report.

Save as PDF - X ]

V] Use compression Document restrictions:
Embed TrueType fonts Owner password:
[7] Create form fields Confirm owner password:
Document securtty: -
User password: [¥] Allow printing
Confirm user password: [¥] Allow content copying or extraction

(V] Allow content editing
(Password is used to protect the document

from viewing.) [V] Allow annotations editing

(V] Preview in Adobe Acrobat Reader

[Doc\.medrlo...] [ Output range... J [Viewerptﬁum ] [ OK ] [ Cancel ]

7 Select all default and click the "OK" button.
Once saved, the file will automatically open in Adobe Acrobat.

The following is a preview of an AIM-CrossChex Standard Report in Adobe:
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Men DIN0N2 T2AM SSIMMC 102 000 00 000 000 000 8% W WX
Toe NUQOIZ TAVAMC SATPM 1008 GO0 000 000 00 000 S0 000 1008
Wed 2152012 TAIAM  6DIM 102) 000 000 000 O 000 S000 800 02
The DI62012  7M6AM  S20PMC SM 000 000 00D 000 000 00 %00 9M
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8 Update & Uninstallation

8.1 Update

To update the AIM CrossChex Standard online, simply click the “Application

Update™
e [ B 9222013 3282013 [ @] change Period| - |@ Help |~ |2 Navigations]) = AIM CrossChex - =
£% Emnloves Contrnl [EMlnevice Management |- Reports |[E9]Settings -

Databases  English b

% Company Settings Databases
Apply
= - ™
Z :1‘ pplicatiooliniaiy W, Settings Application Settings

B B

i@
=

Company Dep. Settings Register Device Complete Report Emp. Infarmation
. ; '
W =y wm—
L | ~ ] | r o Summary Report -+  Backup Databases
Owertime Settings Download Data H
/ . | "+
7
‘ Late Report
4+ >
L | y:
=l 2=

Add Employes

Add Records
/ Jobz Code Report

(o)
Create Shifts AI M CrossChex

Then the following window will pop up:
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M Choose Updates to Install

Updates
Tpdate Size Aetion
AN CrossChex 2324 MEB Dlownload

Mewe Improvements,

| = Back. || Mext = ‘ | Cancel

Click “Next” to download the software and install it by prompts.

8.2 Uninstallation

There are 2 ways to uninstall the software:
1. Double click on “Setup.exe” of CrossChex Standard, and the following window
will appear:

’-'i_".AIl CrossChex Setup &|

@ AIM CrossChex
r
N 4

Time Attendance and Access Control System

=)
E 1 Add or Remove Features
(A

A .
.11 Repair
IEMJ
x Remaove

Click “Remove”, you will start the process to remove the software.
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F.AII CrossChex Setup @

Begin remove of AIM CrossChex

Click Remove to remove AIM CrossChex from your computer, If you want to review or change any of
your installation settings, click Back. Close the window to exit the wizard.

Remove

Click “Remove” button to continue the process. The following window will pop up
when the software is successfully removed from computer.

L'—",AII CrossChex Setup

X

AIM CrossChex has been successfully configured.

2. Click “Start”,”Control Panel”, and look for “Add/Remove Programs” (The
example for Window XP system, you need to utilize your operating system’s

standard installation utility features. )
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¥ Add or Remove Programs E]@|®

o S
@ Currently installed programs: [ show updates Sort by: | Name v%

Change or |w ATH CrossChex
Remove
Programs Click here For suppart information.

o)

Add New
Programs

Add/Remove

Windows
Components

@

Set Program
Access and
Defaults

To remove this program from your computer, click Remove, Refiois

Click “Remove” button, the following window will appear:

Add or Remove Programs

?/ Are you sure you want to uninstall AIM CrossChex?

[ Vestl) | [ Nomw) |

Click “Yes” to uninstall the software, and the following window will show you the
process of uninstallation.

ATN CrossChex

_A[d| Please vwait while Windows configures Al CrossChes
155
JLY

Gathering required information. ..

[lllllllllllllllllllllllllllllll ]

The window will close when the removal/uninstall completes.
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